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Message from the Director
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The Director of Marion S Whelan School of Practical Nursing Invites You to:
TAKE THE CHALLENGE 

Welcome to Marion S Whelan School of Practical Nursing.  It is with confidence that I, as the Director, know that your educational experience will be stimulating, rigorous, but yet fulfilling.  Your experience here will be both challenging and rewarding but will take much effort on your part.  Study hard, but also meet new friends and have fun. 
Dr. Victoria Record, Ed D, RN, CNE



Welcome to 
Marion S. Whelan School of Practical Nursing
(MSWSPN)

The educational experience at MSWSPN is stimulating, rigorous, and fulfilling while presenting a challenge with great reward. The academic curricula foster the development of individuals to deliver quality, holistic health care in a healing and caring way while emphasizing the individual’s responsibility to professional and personal lifelong learning. In concert with the philosophy, students graduate with a sound base of empirical knowledge gained through general education courses as well as the theoretical knowledge that enables them to incorporate critical thinking into professional practice guided by research.

The faculty are integral to the academic strength of MSWSPN and are experienced professional educators with advanced degrees and national certifications. They are committed to student learning and maintaining high academic standards. Students are attracted to the programs of study because of the small classroom size, faculty to student ratios, and flexibility of the programs.

Catalog/Handbook Overview

The Director, faculty, and support services staff have compiled this catalog/handbook.  Its purpose is to provide specific information concerning institutional policies and regulations. As a prospective or current student, you have a responsibility to read and become familiar with the contents of this catalog/handbook and all other such publications distributed.  All faculty, staff, employees of the School and collaborative partner institutions strive to create and maintain an environment that is safe, friendly, and conducive to learning.



It is the responsibility of all students to read the catalog/handbook, official announcements, official bulletin boards, and the catalog, and be informed about programs of study, credits, requirements, policies, student life, and information relating to participation in this academic program. 



The information is subject to change or modification; therefore, all students should stay in touch with advisors, faculty, staff, and administrators to receive the most up-to-date information possible. 



Location

MSWSPN is located in the heart of the Finger Lakes Region in Geneva, New York. You may contact us at the following address:


Marion S. Whelan School of Practical Nursing
   196 North Street, Geneva, NY 14456



You are also welcome to call us for information by contacting our student services personnel at 315-787-4005.  Should you wish to stop by, our administrative offices are open Monday through Friday from 8:00 a.m. to 5:00 p.m. During the summer, the hours are variable, and students should call to inquire about open hours. 





Finger Lakes Health

Finger Lakes Health is a community owned, not-for-profit organization dedicated to maintaining and improving the health of all people in the central Finger Lakes region.

Mission
Finger Lakes Health partners with our communities to improve health and promote well-being.

Vision
Finger Lakes Health will be recognized as the best community-owned health system.

Values
To achieve our mission, we are guided by a common set of values that direct us in everything we do:

· Health
· Exceptional care and service
· Acts of kindness
· Responsibility and respect
· Teamwork.

Mission
Marion S. Whelan School of Practical Nursing

The mission of the nursing program is to produce graduates at the Practical Nurse level who are competent and caring professional nurses functioning within their identified scope of practice. 

Graduates of Marion S Whelan School of Practical Nursing will value the profession of nursing by exhibiting professional behaviors in a healing and caring way and by promoting lifelong learning and living to create healthy relationships with the people they care for and work with.

Philosophy
Marion S. Whelan School of Practical Nursing

The philosophy of the LPN program is based on the foundational concepts of Finger Lakes Health.  As a partner of the health system, the philosophy of the nursing program is consistent with the nursing philosophy that governs nursing practice and care delivery at Finger Lakes Health.

•We believe that society is composed of unique individuals with common basic needs.  Each individual, throughout the life process, is influenced by internal and external environmental factors.  In response to these factors, individuals are constantly striving to achieve equilibrium in order to fulfill their needs.  The individual and society can benefit as the individual adapts to changing situations in order to meet these needs.

•We believe education is an active, on-going lifelong learning process which evolves from the individual’s life experiences and formal schooling.  Active participation in education enables the individual to develop his or her potential in a continually changing society. Educational programs should provide for growth and mobility.  This program is a stepping stone for furthering development.  Opportunities for continuing education must be sought to increase knowledge and skill.

•We believe nursing is an art and science with its own rapidly growing body of knowledge.  Nursing, by addressing the basic needs of man, helps the individual to attain his/her optimal level of wellness.  Nursing education prepares individuals to utilize facts, principles, and concepts from the arts and sciences.  The nurse’s primary commitment is to the patient, whether an individual, family, group or community and the nurse promotes, advocates for, and strives to protect the health, safety, and rights of the patient.  Practical nursing education, with a strong clinical component, utilizes select facts, principles and concepts from the arts and sciences to prepare practical nurses to give quality bedside nursing care.  We further believe a sound program is based on its continual evaluation.  Although this responsibility rests with the faculty, the student has the right and opportunity to evaluate the curriculum and instruction.  The faculty is open to student and/or graduate suggestions toward improving the program.

•We believe that the practical nurse is an integral part of the nursing profession and is accountable for his/her nursing practice within an ethical-legal framework.  The practical nurse assists with providing direct nursing care toward meeting the needs of the individual in a variety of health care settings.  The practical nurse is a responsible and accountable member of the health team, who, under the direction of the registered professional nurse or licensed physician or dentist, performs tasks and responsibilities within the framework of case finding, health teaching, health counseling and provision of supportive and restorative care.

•We believe our school contributes to the profession of nursing by providing an education for qualified individuals to render safe, skilled nursing care as a licensed practical nurse.  Our program also provides an opportunity for educational mobility in nursing.  

The philosophy of the nursing program serves as the foundation for the program of study and articulates the faculty’s belief in nursing, nursing education, and continuous quality improvement in instruction, nursing care, and academic performance.








Institutional Policies

Acceptance/Admission/Readmission Policy
To be considered for admission, applicants must submit all qualifying documents before the end date of the application period; i.e., by Feb 1st for fall admission. November 1st for spring admissions.

Qualifying documents for the admission include: 
· Official proof of high school graduation or GED
·  LPN licensure (if applicable)
· Proof of completion of biology within five years of   application with a final grade of “C” or better 

Applicant transcripts are evaluated for:
· Required coursework that has been completed and awarded admission points based on the final grade earned for each completed course that is required
· Applicant files are then ranked by academic points and admission is offered based on total academic points as well as available seats for each admission period
· Former students applying for readmission will be ranked along with new applicants 
· Applicants who do not receive an offer of acceptance are encouraged to contact the School to discuss an academic plan for future application consideration.

Students may only be readmitted one time into the same program. Therefore, students who are accepted for readmission and subsequently are unsuccessful a second time are not eligible to apply or return to the same program.  Finally, if a student is readmitted, the student will be held to the current catalog/handbook at the time of readmission and must meet with the Director at frequent intervals in addition, the routinely scheduled advisor meetings.

Decisions are sent out the first week of November for the spring admission period and during the first week of March for the fall admission period
· Please note that a criminal record may prohibit a student from completing required clinical experiences at a clinical affiliate
· Also, a criminal record may hinder an individual’s ability to become certified as a surgical technologist or licensed as a registered nurse in NYS
· This determination for license or certification is not made by MSWSPN but by the regulatory agency of which the students seek certification or licensure 
· For more information regarding NYS licensure or certification, contact the Office of Professions at New York State Education Department 89 Washington Ave, Albany NY  12234
How to Apply
All applicants are required to apply online at www.mswspn.com  
For questions related to the admission process, please contact the Student Services Office at 315-787-4005. Please note that enrollment in either program does not promise or guarantee employment to any student or graduate

Academic Dishonesty Policy
Academic dishonesty is defined as cheating, plagiarizing, includes self-plagiarism, fabricating of information or citations, facilitating acts of academic dishonesty by others, having unauthorized possession of examination, discussing the examination, making copies in any manner of exams or papers, submitting work of another person or work previously used without informing the faculty, or tampering with the academic work of other students.

A student charged with academic dishonesty will be given an oral or written notice of the charge by the faculty. If students believe they have been falsely accused, they should seek redress through normal discussion with the faculty, program coordinator or Director. If the faculty believes that the infraction is sufficiently serious to warrant dismissal or if the faculty will award a final grade of “F” in the course because of the infraction, the student will be afforded formal due process as described by the grievance policy in the student handbook.

Suspected Acts of Dishonesty 
When a student is suspected of committing an act of dishonesty, the student will meet with the faculty as soon after the incident as possible. The faculty will inform the student of the accusation and review the evidence with the student. The student will have an opportunity to respond and present evidence or comment on the evidence that has been presented. If it is determined that a violation has taken place, the faculty will inform the student, promptly, of the proposed action. 

A student may not withdraw from a course to avoid possible academic and disciplinary sanctions. If a student is suspected of committing an act of academic dishonesty, the case must be resolved before the student can initiate a withdrawal. In addition to any academic sanction, a student found to have committed an act of academic dishonesty may be immediately dismissed.

Plagiarism
MSWSPN is committed to academic excellence. Plagiarism, which is a form of academic dishonesty, is a serious offense that affects the integrity of the School and will not be tolerated.

What is plagiarism?
Plagiarism is using another person’s ideas, processes, results, or words taken or borrowed, and using them as if they were your own without giving the appropriate credit.

Plagiarism is any of the following:
· Using direct quotes without citing the source
· Paraphrasing an author’s work or copying text without citing the source
· Summarizing an article or another form of information without citing the source
· Copying statements, paragraphs, or entire documents
· Cutting and pasting material directly from the internet without crediting the source
· Using art, photos, statistics, charts, or graphs without permission
· Putting your name on a document that someone else, including another student, wrote
· Using essays or other materials copied from the web and used as your own (cyber-cheating)
· Purchasing a paper and using it as your own
· Self-plagiarizing, meaning repeating or copying work done in another course or at an earlier time

What does not constitute plagiarism?
Plagiarism does not include personal opinion or common knowledge. If you are unsure whether or not something is common knowledge, always err on the side of caution and cite it. Common knowledge is generally something that appears in five or more independent sources and is commonly known by everyone, e.g., George Washington was the first president of the United States. 

How do I cite appropriately?
In healthcare, the APA style of writing is used and includes specifics on how to format in-text citations and reference lists.  It also specifies how to format different sections of a research paper.  There are some references available to assist you in citing correctly. The Publication Manual of the American Psychological Association, 6th ed. (2010) and the OWL Purdue writing lab (https://owl.english.purdue.edu/owl/section/2/10/) are two of the most common resources. https://owl.english.purdue.edu/

Sanctions
Students who are found guilty of plagiarism will face disciplinary actions which may result in dismissal from the program.


Academic Integrity Policy
MSWSPN recognizes the impact of enhanced learning through a collaborative student/teacher partnership. As an academic community, faculty, staff, and students work together to acquire and extend knowledge and develop skills and competencies to serve the healthcare needs of our community. Further, academic integrity is the pursuit of scholarly activity free from fraud and deceptions and is an educational objective of this school.
	
Integrity is one of the foundations of the program’s core concept of professional behavior. The philosophy emphasizes a holistic approach to nursing care for the individual and inherent in this holistic approach is that the integrity of the individual has an impact on self, others, the school, and the community at large.  Therefore, all members of the academic community are expected to commit themselves to be personal and academic integrity inside and outside the classroom through the following Honor Code.

Commitment Statement
As a student enrolled at MSWSPN: 
· I will be honest in actions and words and expect honesty from others
· I will demonstrate only behaviors that reflect personal integrity by not giving or receiving aid on examinations or individually graded coursework at any time during my education. This includes discussing the examination content, questions, topics or answers at any time
· I will trust others and be worthy of trust 
· I will arrive on time and leave the area promptly so as not to arouse suspicion about my behavior 
· I will forthrightly oppose any instance of academic dishonesty 
· I will leave cell phones, paper, and calculators outside the testing area to avoid the temptation to violate my honor code   
· I will not remove anything that is the property of the School of nursing without prior permission
· I will not discuss/text any components of the exams as this may lead to disciplinary action
· I will treat others with respect and expect respect for myself, my views, and my abilities 
· I will observe silence during testing so that my peers and I may do our best work 
· I will treat others fairly and expect fair consequences when mistakes are made 
· I will take an active part in ensuring that my peers and I uphold the integrity and spirit of the honor code 
· I will discourage bigotry while striving to learn from differences in people, ideas, and opinions 
· I will demonstrate open, honest, and tolerant behavior at all times, refraining from behaviors which may threaten the freedom and respect owed to each 
· I will demonstrate concern for others, their feelings, and their need for an environment to support their work and development 
· I will recognize that my positive actions today may have benefit and influence not only on myself and my peers but the School and community, at large 


Academic Progression Policy
The Academic Progression policy delineates the academic standards for students who are admitted. The policy states that failure of two required major courses will prohibit readmission into the same program


Achievement Testing Policy
After certain courses, students are scheduled to take standardized tests. Students pay for this in program fees. Each test relates to content taught during the current and previous courses. Students taking the tests should receive scores from the faculty before progressing. Students need to understand the importance of these tests because they help to identify deficit areas, prepare students for the type of questions on the National Council Licensure Exam (NCLEX) as well as predict successful completion of the licensure exam. The student will receive a grade of “I” until required tests are completed in individual courses. Remediation is available and highly recommended.

Class Assignment Policy
· Students are expected to participate fully in the classroom, on group projects, and all homework assignments 
· Students are expected to complete all assignments to receive a course grade
· A 4 credit/clock hour course constitutes approximately 8-16 hours of outside coursework per week  
· All homework submissions are to be made using the most current APA guidelines (currently 6th edition) unless specified otherwise. Per the assignment rubric, APA errors will result in a reduction in your grade for each assignment.  Correct grammar is expected on all assignments. Per the assignment rubric, any grammar errors will result in a reduction in your grade for each assignment. Wikipedia is not considered a proper reference. Social networks such as YouTube may be appropriate, in some cases. Please contact your faculty for approval before citing a social network as a reference in your courses
· It is the student’s responsibility to assure assignments are successfully submitted within the Typhon system on time 


Extra credit work IS NOT allowed and no extra credit points or credit
will be given on any assignment, any exam or to any student at any time


Attendance Policy
Students are expected to attend all classes, labs, and clinical. The administration and faculty feel strongly that attendance is critical to success in school. There is a direct relationship between performance and attendance. Abuse or lack of attention to attendance requirements will result in some type of departmental action up to and including administrative dismissal. Students should realize that attendance behaviors also relate to the professional expectations of employers after graduation. The development of good work ethic practices, including attendance, begins in school.  

Class Attendance
Class attendance is required. If a student misses two classes, the student will be placed on academic probation.  

Class Tardiness
Tardiness is defined as arriving at any time after the scheduled start time of class.
· First Violation: Coaching 
· Second Violation: Counseling
· Third Violation: Placed on academic probation


Clinical Attendance
Clinical attendance is mandatory in order to meet the goals and outcomes of each program and for student performance to be evaluated. Each student is expected to complete the required academic and clinical hours identified in the curriculum plan. The program schedule allows time for all appointments for doctors, dentists, etc., to be made when school is not in session.

All missed clinical/lab time is required to be made up and fees will be assessed. Clinical/lab make-up time will be scheduled according to faculty availability.  A fee of $120 will be charged for a full day of make-up time, anything less than 10 hours will be pro-rated at $10 per hour. 

We recognize that it is important for patient safety that students do not attend on scheduled clinical days when they are ill. Make-up fees will not be assessed for students who have seen a physician and provide appropriate documentation of their illness. Students who are sent home ill by clinical faculty will be required to make up the time missed and pay a fee unless a physician note is provided. 

Special situations will be considered on an individual basis at the discretion of the Director and the faculty. All missed clinical time must be made up, and clinical makeup fees paid before the final grades being released.  

Clinical Tardiness/Absence Policy
· It is an expectation in health care professions that professionals are present and ready to begin work at the assigned time. Tardiness shows a lack of respect for your colleagues and the value of their time, as well as a lack of professional accountability
· Every student must be present for a scheduled number of clinical hours to progress to the next level
· Every student will be present and ready to begin their assignment at the assigned time including returning from break and lunch
· Students need to anticipate drive time, weather, and preparation time in the planning of their clinical day
· Tardiness is defined as arriving at any time after the scheduled start time of clinical
· If the student is going to be late or absent from clinical, the student must email their clinical faculty. In the case of absence, an email must be received by 0600.
· The clinical faculty will make a note of the tardiness.  The student may receive a score of less than “3” in professionalism

Procedure
· If the student is more than 30 minutes late for clinical, they will be sent home and must make-up the clinical day and pay the associated fee
· First Violation: If less than 30 minutes late student will receive a coaching
· Second Violation: Dismissed from clinical, must make-up the day, pay the associated fee and will be placed on clinical probation
· Third Violation: Dismissed from clinical, must make-up the day, pay the associated fee, and must appear before the faculty for violation of clinical probation. This may warrant dismissal from the program


Failure to comply with this policy shows a lack of responsibility
on the student’s part and also demonstrates 
a lack of understanding of the importance of patient care


· Records of the student’s attendance are kept on file in Empower
· Throughout the year, the faculty may arrange supplemental learning experiences such as guest speakers, required clinical rotations, or in-service programs, which are scheduled in addition to the set curriculum hours. It is the expectation that students make arrangements to attend

ATI Policy
What is ATI? 
Assessment Technologies Institute® (ATI) offers an assessment-driven review program designed to enhance student NCLEX-RN success. The comprehensive program offers multiple assessment and remediation activities. These include an assessment indicator for academic success, critical thinking, and learning styles, online tutorials, online practice testing, and proctored testing over the major content areas in nursing. These ATI tools, in combination with the nursing program content, assist students to prepare more efficiently, as well as increase confidence and familiarity with the nursing content. Data from student testing and remediation is used for program’s quality improvement and outcome evaluation. ATI information and orientation resources can be accessed from your student home page. It is highly recommended that you spend time navigating through these orientation materials. 


Modular Study
ATI provides online review modules that include written and video materials in all content areas.  Students are encouraged to use these modules to supplement coursework and faculty may assign these during the course and/or as part of active learning/remediation following assessments.

Tutorials
ATI offers unique Tutorials that teach nursing students how to think like a nurse; how to take a nursing assessment and how to make sound clinical decisions. Nurse Logic is an excellent way to learn the basics of how nurses think and make decisions.  Learning System offers practice tests in specific nursing content areas that allow students to apply the valuable learning tools from Nurse Logic. Features are embedded in the Tutorials that help students gain an understanding of the content, such as a Hint Button, a Talking Glossary, and a Critical Thinking Guide.

Assessments
Standardized Assessments will help the student to identify what they know as well as areas requiring active learning/remediation. There are practice assessments available to the student and standardized proctored assessments that may be scheduled during courses.  

Active Learning/Remediation
Active Learning/Remediation is a process of reviewing content in an area that was not learned or not fully understood as demonstrated on an assessment. It is intended to help the student review important information to be successful in courses and on the NCLEX. The student’s individual performance profile will contain a listing of the topics to review. The student can remediate, using the Focused Review, which contains links to ATI books, media clips and active learning templates. 

The faculty has online access to detailed information about the timing and duration of time spent in the assessment, focused reviews and tutorials by each student.  Students can provide documentation that required ATI work was completed using the “My Transcript” feature under “My Results” of the ATI Student Home Page or by submitting written Remediation Templates as required.

ATI proctored tests will be administered during the semester. The test will count for a percentage of your course grade so it is very important that you prepare and take these exams seriously. The percentage varies throughout each academic semester

Missed ATI Exam
· Prior to the scheduled examination, the student must notify your faculty of your inability to test in order to make appropriate arrangements for a make-up opportunity. Therefore, it is the student’s responsibility to arrange with the faculty in a timely manner
· If the student does not notify the faculty and does not complete a required ATI examination, he/she will not receive the points assigned.
· If a student receives accommodations, it is the student’s responsibility to schedule the ATI test with the student services office.

Bullying Policy
Bullying activity is strictly prohibited at MSWSPN. Bullying has no place in a School such as MSWSPN where learning depends so heavily on the mutual respect that we have for one another. It is therefore essential that we all play a role in preventing this anti-social behavior that is so toxic to the shared values that hold us together.

Instances of bullying should be reported immediately to faculty, program coordinator or the Director by the individual affected or those who observed any concerning behavior.
· Bullying defined as the repeated use by one or more students of a written, verbal, or electronic expression, or of a physical act or gesture, or of any combination of these directed at another individual that:
· Causes physical or emotional harm to that individual or damage to that individual's property
· Places that individual in reasonable fear of harm to himself or herself or of damage to his or her property
· Creates a hostile environment at the School for the targeted individual
· Infringes on the rights of the targeted individual at the School or materially and substantially disrupts the educational process or orderly operation of the School

Cell Phone Use Policy
MSWSPN encourages students to use time during designated breaks and free time for cell phone use.  As a student at MSWSPN the expectation is that a cell phone may be on your desk, silenced and/or used for classroom activities. 
· In the event, you need to use your phone; you are permitted to step out of the classroom to attend to the phone call 
· It is the student’s responsibility to communicate with the faculty any urgent need for cell phone use
· Cell phone use in the clinical setting is restricted and may not be used in patient care areas including the operating room.

Channels of Communication Policy
The chain of command for students to a concern arises: 
· Go to the person involved to discuss the concern and resolve the problem
· Go to the clinical or classroom faculty to voice the concern. The faculty will refer the student back to the original person involved if the student has not discussed with the person involved first.  Faculty will attempt to resolve
· Go to the program coordinator to discuss the concern
· Go to the Director to discuss the concern once the above has been completed

A complaint is defined as an interaction that creates concern, a problem, or an injustice perceived by the person or persons involved with MSWSPN. At MSWSPN, we want to provide a climate that is open to feedback from all stakeholders. To encourage responsibility, promote conflict management, and conflict resolution skills, any student with a grievance are encouraged to communicate with parties directly involved before escalating their resolution efforts.  All concerns related to a Title IX violation should be directed the Ann Spayd, the Title IX Coordinator.

Classroom Expectations Policy
Students need to be on time for class each day having had completed all pre-class assignments.  Food and drinks are allowed in the classroom with discretion, and the student is responsible for any cleanup. A student lounge is located in the MSWSPN building, and there are cafeteria services available at Geneva General Hospital.


Core Performance Standards 
Some Examples of Necessary Activities (Not all-inclusive)
· Critical Thinking: Identify cause-effect relationships in clinical situations, develop a plan of care, and calculate medication dosages accurately. 
· Interpersonal: Interpersonal abilities are sufficient to interact with individuals, families, and groups from a variety of social, emotional, cultural, and intellectual backgrounds.  Establish and maintain supportive relationships with patients and other healthcare providers. 
· Communication: Communication abilities sufficient for interaction with others in verbal and written form. Explain treatment procedures, initiate health teaching, document, and interpret actions and patient responses. 
· Mobility: Physical abilities sufficient to move from room to room and maneuver in small spaces. Ability to lift, position, push, or transfer patients.  Move around in patients’ rooms, workspaces, and treatment areas; administer CPR. Pushes, pulls, or moves/lifts equipment/supplies (up to 50 pounds). Ability to reach, stoop, bend, kneel, and crouch. Prolonged standing/walking. 
· Motor Skills: Gross and fine motor abilities sufficient to provide safe and effective nursing care. Able to calibrate and use equipment, position patients, and assist patients in and out of bed. Use coordinated finger and hand movements.  
· Hearing: Auditory ability sufficient to monitor and assess health needs. Hears monitor and equipment alarms, emergency signals, auscultatory sounds, cries for help. 
· Visual: Near and far visual acuity sufficient for observation, assessment, and implementation of care regimen. Observes patient responses; reads patients’ records, including physicians’ orders; administers and documents medications; read gauges, digital printouts, and computer screens. 
· Tactile: Tactile ability sufficient for assessment of physical health status. Performs palpation, functions of physical assessment (take a pulse and perceive temperature) and/or those related to therapeutic intervention, e.g., insertion of a catheter, handling of surgical instruments.
· Smell: Olfactory senses sufficient for maintaining environmental and patient safety. Distinguish smells that are contributory to assessing and/or maintaining patient’s health status, e.g., smell fire. 
· Self-Care: Ability to present a professional appearance and implement measures to maintain own health and not place patients in jeopardy. Implement universal precautions. Use good personal hygiene.  
· Environment: Ability to work in healthcare settings. Works in an environment with temperature changes, frequent contact with water or other liquids, sufficient noise to cause a distraction, and hazards where there is a danger to body or health

Disciplinary Process Policy
Failure to follow procedures, policies or insubordinate conduct will result in disciplinary proceedings between you, the student, and School faculty and/or the Director. A progressive discipline meeting will occur in the event of any situation with a student, which requires a disciplinary action or remediation. Disciplinary Actions may include coaching, counseling, or probation with a documented plan for improvement or immediate dismissal. Examples may include but are not limited to:
· Student at risk of failure in a course
· An unusual occurrence in the clinical area
· Performance, which does not meet the return demonstration competency expectations 
· The student will be given an opportunity to read over the completed documents and comment in the section provided and will receive a copy of all documents
· A copy will be placed in the student file 

Students that receive more than three disciplinary actions in any given semester may be dismissed from the program. Please note that the offense or action determines the level of discipline and in some cases, such offense/action may warrant immediate probation or dismissal. 

Non-Discrimination Policy/Disability Accommodation
MSWSPN complies with federal and state law prohibiting discrimination against any applicant or enrolled student on the basis of race, color, religion, national origin, sexual orientation, military status, sex, age, marital status, or disability.  It does not discriminate on the basis of race, color, national and ethnic origin in administration of its educational policies, admission policies, scholarship and loan programs and other school-administered programs. 

Information in this catalog/handbook should not be considered an irrevocable contract between the student and the School. The School reserves the right to change policies and revise costs without notice or obligation as deemed necessary.

This obligation includes ensuring that students are free from harassment at the School based on any of these statuses, and ensuring that students are not retaliated against for asserting their right to be free from discrimination or harassment, for opposing discrimination or harassment, or for participating in an investigation of discrimination or harassment.

Any student who has a concern about discrimination, harassment, or retaliation may seek assistance from or file a formal complaint with Ann Spayd, Title IX Coordinator who can be reached at 315-787-4005.  Students whose concerns involve discrimination or denial of equal access to programs or services on the basis of sex may seek assistance from or file a formal complaint with the School’s Title IX Coordinator, Ann Spayd. All complaints will be appropriately investigated in a timely manner. The investigator will maintain confidentiality to the extent possible consistent with the need to conduct an investigation.  Students also may utilize the Grievance Policy to seek review of their concern.

In accordance with Title III of the Americans with Disabilities Act of 1990 (the “ADA”) and Section 504 (Subpart E) of the Rehabilitation Act of 1973 (“Section 504”), MSWSPN does not discriminate against qualified individuals with disabilities in admission or in access to any of its programs, services, or activities.

A person with a disability is an individual with a physical or mental impairment that substantially limits one or more major life activities; who has a record of such an impairment; or who is regarded as having such an impairment.  MSWSPN will provide auxiliary aids and services and/or grant other requests for reasonable accommodations, as required by federal and state law, to ensure that students with disabilities have equal access to programs, services, and activities and an equal opportunity succeed.  (See the School’s Disability Handbook for further information and procedures). 

Students who wish to receive accommodations must self-disclose their disability and self-advocate for accommodations.  Each student’s accommodations are decided upon on a case-by-case basis.  Students seeking accommodation must make an appointment to meet with the Disability Services Coordinator (ph. 315-787-4622), who will engage in an interactive discussion with the student and review appropriate, current documentation.  Documentation requirements are set out in detail in the Disability Handbook.  

A student who has a concern about accommodations, or about disability harassment, discrimination, or retaliation, may utilize the School’s Grievance Policy to address the concern.

Email Policy
Email is an official method of communication between faculty/staff and students at MSWSPN. These communications may include but are not limited to information about courses, activities, changes, and/or administrative business.   The purpose of the policy is to ensure the student understands that email is a primary method of communication and that it is the student’s responsibility to check emails daily, as they will be held to any information communication shared via email.

Faculty/Staff will make all efforts to respond to emails within 24/48 hours but response time may vary based on faculty/staff offsite assignments. Also, faculty/staff may not respond on their scheduled days off.  
Exam Policy
It is the policy of MSWSPN that all students be present for exams. Exam dates are listed in the syllabus. Students MAY NOT miss/call in for more than one exam without penalty.  
· If a student misses a scheduled exam for any reason (call in/late etc.), they MUST complete the exam within 24 hours.  A written warning will also be issued
· If a student misses a second exam (call in/late etc.), they are placed on academic probation and will receive a 5-point reduction on that exam
· If a student misses’ subsequent exams (call in/late etc.), they will receive an additional 5-point reduction for each exam missed and this repeated action may warrant dismissal for violation of academic probation
· The student MUST call-in if they are going to be absent for an exam.  If the student is a No-call, No-show, they will receive a zero for the exam
· Students must be at a computer station and signed in before the door closes at the scheduled time of the exam
· Exam remediation is completed immediately following each exam. Students are encouraged to use this time effectively to remediate incorrect answers and rationales.   
· Exam questions are developed from multiple resources including reading assignments, video content, classroom discussions, activities and group work as well as from clinical/lab experiences.  Rationales are provided and cited from multiple sources that are evidence-based.
· Grades that are displayed during remediation are not the final exam grade.  Final exam grades will be posted via Empower after faculty conducts a rigorous test analysis. Exams are not available for review after the testing date unless an individual appointment is made with the academic advisor
· Special circumstances are at the Director’s discretion

Fatigue Policy
· As fatigue in the healthcare setting leads to errors, a decline in the quality of patient care, and a decrease in the ability to provide a safe environment, it is the student’s responsibility to make sure they take care of themselves
· Proper nutrition, exercise, and an appropriate amount of sleep are needed to advance successfully in the program. Students should monitor the impact of outside factors (such as working full time, family illnesses, financial burdens) on their fatigue level and do what is needed to remain healthy
· A student may always seek out the advice and counsel of faculty, their advisor, or student services, should resources be needed to assist with factors that may be outside of the student’s control
· At no time should a student work a night shift before a clinical rotation

Grade Appeal Policy
You may appeal a grade from any course based on either of the following: 
· An error in the calculation of the grade
· Conflicting evidence to the correct answer on a test

Informal Appeal
· You must follow the informal appeals process for questioning grades prior to engaging the formal appeal
· In so doing, you should, where possible, seek out the faculty for a one-on-one conversation. The faculty is encouraged to listen to the entirety of your case and then to consider whether the current grade is appropriate
· Should no resolution occur, you are required to contact the Program Coordinator. The Program Coordinator is required to meet with you one-on-one, to seek a conversation with the faculty one-on-one and then highly encouraged to meet with the two of you together 
· You must initiate your informal appeal within 15 working days of the posting of the grade via email. Should no resolution occur, you may choose to engage the formal appeal process

Formal Appeal
· A formal appeal is made via email to the Director of the School
· When filing an appeal, you must specify the basis of the appeal and do so within 15 working days of the conclusion of the informal appeal 
· You must indicate one of the following: 
· The faculty is unable or unwilling to communicate with you on the appeal, and the informal appeal could not proceed
· No resolution resulted from the informal appeal process 

Grievance Policy
The purpose of the student grievance policy is to provide a systematic process to respond to student complaints concerning any of the following:  
· Alleged discrimination or unfair treatment (including harassment and retaliation) by another student, staff member, or faculty;
· Academic matters, such as failure to progress to the next semester, failure to demonstrate proficiency in clinical skills or dismissal from the program.  (An individual’s grades are excluded from this policy.  See the separate Grade Appeal process); or
· Disability accommodation.
Note:  If a student is utilizing the Grievance Policy to appeal a dismissal decision, the student shall begin the process at the Formal Process stage and must follow the Formal Process, in order.

Informal Process
· If a student believes he or she has a grievance, the student should immediately discuss the matter with the student, staff member, or faculty involved.  The Student Services Manager is available to help facilitate such discussions upon request.  
· If the student is not satisfied with the results of the conversation, or if the student is not comfortable having a direct conversation with the individual involved, he/she may bring the matter to the attention of the Program Coordinator/Disability Services Coordinator.  The student is encouraged but is not required, to provide a written statement of the issue, including any attempts to resolve the issue and the outcome of those efforts, the names of any witnesses or other individuals who may have relevant information, and the student’s desired outcome.  
· The Program Coordinator/Disability Services Coordinator or his/her designee will meet with the student within five (5) School business days of receiving the complaint.
· The Program Coordinator/Disability Services Coordinator will issue a written decision, usually within five (5) School business days of meeting with the student.  This period may be extended if needed to investigate the complaint; however, the Program Coordinator/Disability Services Coordinator will make every effort to provide a timely response or to limit the length of any additional time needed to respond.

Formal Process
Grievance Committee Hearing 
· If the student is not satisfied with the results of the informal process, the student may make a request to the Program Coordinator that the matter be set for a hearing with the Grievance Committee within seven (7) days of the issuance of the decision in the informal process.  (Students using this process to grieve dismissal from the program should make a request for a hearing with the Grievance Committee within seven (7) days of receiving notice of dismissal from the program).
· The student shall present his/her grievance in writing during the Grievance Committee hearing. The student’s written statement must specify the nature of the grievance, summarize the actions taken by the student to resolve the grievance, explain why the student is dissatisfied with the outcome of the informal process, and specify the student’s proposed solution(s) to the problem or desired result from the process.  The student must include a copy of the written response issued through the informal process. The Grievance Committee has the discretion to ask questions of the student during the hearing and/or to obtain information from additional individuals concerning the grievance.
· The Chair of the Grievance Committee shall be required to issue a written ruling in response to the student’s complaint within five (5) School business days of the Grievance Committee hearing. 

Review by the Director 
· If the student is not satisfied with the Grievance Committee ruling, the student may request a review of the decision by the Director of the School of Nursing.  A request for review must be made in writing, within seven (7) School business days of the ruling by the Grievance Committee.  The student’s written statement must specify the nature of the grievance, summarize the actions taken by the student to resolve the grievance, explain why the student is dissatisfied with the ruling of the Grievance Committee, and specify the student’s proposed solution(s) to the problem or desired result.
· The student and the Director are required to meet to discuss the student’s complaint and attempt to find a satisfactory solution.  Absent unusual circumstances, this meeting shall occur within five (5) School business days of the date the Director receives the written grievance.  The student, staff member, or faculty involved in the grievance may be included in the discussion at the invitation of the Director or the student.  The Director, at his/her discretion, may invite other relevant parties to be present.  The Director will issue a written ruling within seven (7) School business days of meeting with the student.

Appeal Procedure  
· If the student is not satisfied with the Director’s ruling, he/she may appeal the decision in writing to the School President. The student must submit an appeal to the President within seven (7) School business days of receiving the Director’s ruling. The appeal must describe specifically why the results of the previous steps weren’t satisfactory and included a statement that explains how the student feels this problem can be resolved. The student must include the written rulings from the previous steps of the process.   
· The President shall decide if the appeal has merit or not and whether or not he/she intends to review the decision. The President will notify the student in writing of his/her decision within ten (10) School business days of the receipt of the appeal. If the President requires additional time, he/she will notify the student in writing.  The President’s decision will be final. The student and the Director shall be informed of the final decision.  

Students also referred to posted information regarding The State Education Department Complaint Procedure on the Student Services Bulletin Board.




Math Policy for Nursing
Accurate calculation of drug dosages is critical for safe administration of medications and an outcome expectation for the nursing program. All nursing students will take a basic math exam in the second, third and fourth semesters and are required to score a grade of 90% or higher on each exam in order to participate in medication administration. A student may be permitted to retake up to three times. If a student is not able to achieve a 90% within three attempts, the student will be required to go before the progression committee. Failure to meet the medication calculation requirements for the program may result in administrative action up to and including possible failure of the course. A basic, non-programmable calculator will be given to the student for the exam or the student can use the calculator on the computer for testing. 

Medical Illness Policy
Due to the nature of the healthcare arena, once a student has confirmed with their physician that they have a medical illness/injury; a physician note with verification must be submitted to the Student Services Office. The note should also specify whether the student needs to either:
· Immediately withdraw from the program, with guaranteed readmission for a future semester 
· Continue with or without restrictions despite possible exposure to infectious patients, anesthetic gases, laser plume, and hazardous chemicals; lifting of patients, trays of instruments and movement of heavy equipment; radiation; or long periods of time standing in the same position

In addition, a return note and clearance is required to return to the clinical area. Due to the nature and rigor of the programs of study at MSWSPN, if a student needs to miss more than three (3) weeks of the semester, it is highly recommended that the student withdrawals and return at the next course offering. Depending on the nature of the illness/injury the School may not be able to accommodate the student’s restrictions or limitations.

It is expected that the student will adhere to safety precautions for personal protection and will keep the program coordinator and clinical faculty informed of changes. If at any time an activity may seem detrimental to the student, they must stop the activity and discuss with the clinical faculty.
Refund Policy
The Student Services Coordinator will automatically process a refund check whenever there is a credit balance on the student’s account unless the students Title IV authorization indicates otherwise. Payments, including financial aid, are applied to the student’s account until current term charges are paid in full. Overpayments will be refunded to the student by check. 

Provided all required paperwork is complete, federal financial aid awards are disbursed to the student‘s account on the first day of each term. Students with Title IV credit balances will be issued refund checks within 7-10 days of the start of classes to assist them in obtaining books and supplies and covering additional educational related expenses. Subsequent disbursements that create a credit on the students account will be refunded to the student within 14 days of disbursement.  Please see the Student Financial Services Handbook for more details.

Sexual Misconduct Policy 
The health, safety, and well-being of all members of the Marion S. Whelan School of Practical Nursing (“School”) community are the School’s primary concerns. In accordance with Title IX of the Education Amendments of 1972 (“Title IX”), the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (the “Clery Act”), as amended by the Violence Against Women Act/Campus Sexual Violence Act (“Campus SaVE Act”), and Article 129-B of the New York State Education Law, the School is committed to providing a safe community, free from all forms of sex discrimination, including sexual misconduct. In accordance with Title IX, the School does not discriminate on the basis of sex in its education programs and activities. Under Title IX, discrimination on the basis of sex includes sexual harassment and sexual violence.  See sexual misconduct handbook for further information.

Skills Laboratory Policy
The skills lab offers students their first “hands-on” experience. Lessons consist of demonstration,
discussion, and practice time. Skills, which increase in complexity throughout the students’
course of study, are integrated with course content and are designed to meet clinical
requirements. Lab sections are usually small enabling students to participate in individualized learning.  Attendance for the allotted time period is required of all students as part of their clinical preparation. It is necessary to complete the required hours of lab, otherwise, it may be impossible to meet objectives or demonstrate skill competency.

Smoking Policy
MSWSPN as part of Finger Lakes Health is committed to promoting health, wellness, 
prevention and treatment of Diseases within the community we serve, as well as providing
a clean, safe and healthy environment. The tobacco-free environment is driven by our strategic goals to improve the health status of the community and our workforce, to improve quality and safety, and to create a healing environment. It is our responsibility to promote good health, reduce fire hazards, and present a positive image to the communities we serve.  

We are committed to maintaining a tobacco-free environment including e-cigarettes at all employer facilities. Finger Lakes Health does not permit the use of tobacco on any hospital property. All building entranceways, sidewalks, driveways, green spaces, parking lots and vestibules and any personal vehicle parked are considered smoke free areas at Finger Lakes Health.
Social Media Policy
Social media is a powerful communication tool that has a significant impact on organizational and professional reputation. Social media is defined as media designed to be disseminated through social interaction, created using highly accessible and scalable techniques. Examples include but are not limited to LinkedIn, Twitter, Facebook, YouTube, Instagram, and Snapchat.  

Both in professional and institutional roles, students need to follow the same behavioral standards online as they would in real life. The same laws, professional expectations, and guidelines for interacting with students, faculty, parents, alumni, and others apply online as they do in the real world. Students are liable for anything they post to social media sites.

Student Health Records Policy
All students must have a history and physical, latex allergy screen, and immunization certificate signed by a licensed provider, or a record of immunizations received, submitted prior to admission.  The health record must include a current PPD, which is an annual requirement before a student is allowed in the clinical area.  For students who are unable to receive the PPD due to an allergy or previous reaction, evidence of a negative chest x-ray must be submitted in its place.  All health records are screened for completeness and are signed off by an RN. 

Health records must be kept current during the entire time a student is enrolled in a nursing program offered by Finger Lakes Health.  Clinical rotations will be affected when health records are not up to date, i.e. PPD is out of date.  All forms are to be submitted to student services, not to faculty. 
Student Employment While Enrolled Policy
All clinical rotations are educational.  As such, students will not be considered as departmental staff and will not receive any monetary payment. A clinical faculty will be present at all times for assistance and to answer questions.  When emergencies arise, the student will seek guidance from their clinical faculty or hospital staff.  All students will have a co-assign who is accountable for patient care and who shares in the responsibility for assuring all patient care is completed.

Student Refusal of Clinical Assignment Policy
Student assignments are made conscientiously and are designed to meet learning needs of the
student. Consideration to special needs of the students such as pregnancy or physical limitations
may be included when making an assignment. Student safety is also considered when clinical
assignments are made. 

Students who are concerned about an assignment must review the relevant Code of Ethics,
Universal Precautions, and/or relevant hospital policies prior to discussion of the assignment
with the faculty.
This discussion will be documented and will include:
· The nature of the assignment including data that indicate that the assignment is appropriate for the student based on the student’s knowledge level
· The student’s reasons for concern 
The final outcome/decision: 
· If the risks to the student appear to be greater than the patient’s benefit, the faculty will alter the patient care the student will give. If altered patient care does not solve the problem, the faculty will reassign the student 
· If the risks to the student do not appear greater than the patient’s benefit, the faculty will explore with the student the nature of the inconsistency between student and faculty perception. 
· The exploration should include the psychomotor, affective, and cognitive domains of the student. If these perceptual inconsistencies cannot be resolved, the student will not meet the minimum professional standards stated on the clinical evaluation and this will be reflected in the evaluation 

One copy of the documentation will be given to the student and the original will be placed in the
Student’s folder.

Student Responsibility Policy
Students enrolled at MSWSPN have several responsibilities that contribute to their success in the program and the ongoing success of the academic institution.  
· Class/Clinical/Lab Attendance
· Meeting with advisors or faculty routinely to support you
· Completion of all assignments and skills
· Completion of all surveys and request for information
· Reviewing, understanding and following all student policies/procedures noted in the student handbook and course syllabi


Student Substance Use Policy
Purpose
This policy applies to all students admitted to MSWSPN and is effective immediately. 
MSWSPN is committed to the safety of all students, faculty, staff, and patients. Additionally, MSWSPN is dedicated to promoting the health of members of the MSWSPN community, which fosters safety and well-being.  Recognizing that substance abuse is both a medical condition and a professional hazard, MSWSPN has incorporated substance abuse topical content areas into its curriculum.  

All students admitted to MSWSPN are required to complete clinical course work at a hospital, clinic, nursing home, or other health care facility in order to complete their program requirements.  Accordingly, students must be fully capable, at all times, of accurate perception, sound judgment, and the ability to carry out instructions from clinical staff.  Impairment by alcohol or drugs interferes with students’ ability to fulfill this important obligation and puts patients and other caregivers at risk.

It is the policy of MSWSPN to maintain a drug-free learning environment and to ensure that the ability of students to provide care to patients is not compromised by the use of alcohol, illegal drugs, or the misuse or abuse of prescription medication or other substances. MSWSPN recognizes that students who are under the influence of alcohol or drugs may present a serious health and safety hazard to themselves and others. The School seeks to uphold the highest standards of safety and of quality in our programs and in the care we provide to patients.

With a focus on health and safety, it is the policy of MSWSPN to assist students who voluntarily disclose a substance abuse problem by providing them with referrals to treatment resources.   Also in keeping with health and safety, it is the policy of MSWSPN to remove a student from providing clinical care and/or to dismiss a student from the program if the student is determined to be impaired and/or unable to safely perform the role of a student at the School, including providing patient care. 
A fitness assessment shall be initiated through the good faith decision of a faculty member or administrator who reasonably concludes that a student may be impaired and/or unable to safely perform his/her role as a student.  
Elements
   Prohibited Conduct
        Students are prohibited from:
· Attending classes, performing patient care, or engaging in other School programs or activities while under the influence of alcohol, illegal drugs or other substances that may impair functioning. For purposes of this policy, any detectable amount of alcohol or illegal drugs is considered to be “under the influence”
· For purposes of this policy, the term “other substances that may impair functioning” includes inhalants, chemicals, and other similar substances, and may include prescription drugs and over-the-counter medications under some circumstances, as described below. Students are prohibited from misusing or abusing prescription drugs or over-the–counter medications while on MSWSPN property or while performing patient care
· This policy does not prohibit a student from attending classes, performing patient care, or engaging in other School programs or activities while using prescription drugs, provided such drugs:
· Are prescribed for the student
· Are being used in the manner and in the dosage prescribed by a licensed health care provider
· Do not prevent or substantially impair the student from performing patient care or present a direct threat to health or safety
· This policy also does not prohibit a student from attending classes, performing patient care, or engaging in other School programs or activities while using over-the-counter medications, provided the use of such medication does not prevent or substantially impair the student from performing patient care or present a direct threat to health or safety
· Students should be mindful of the effects of prescription and over-the-counter medications on perception, judgment, memory, vision, coordination, balance, dexterity, and other senses and functions.  Students should consult with their health care provider about the effects of any prescription or over-the-counter medication on their ability to provide safe patient care
· Any student who believes they may be impaired by a lawful prescription or over-the-counter medication should speak with a faculty member before engaging in patient care activities. Students who are not in a condition to safely perform patient care due to proper use of prescription or over-the-counter medication will be excused from clinical activities on that day and will be expected to make up the missed class in accordance with the clinical absence policy
· Using, possessing, manufacturing, distributing, selling, transferring, diverting, soliciting, purchasing, or receiving alcohol, illegal drugs, or other substances that may impair functioning while participating in courses and programs, while on MSWSPN property, or while performing patient care
In an effort to promote safety and to facilitate early identification and intervention for students with substance use and related disorders, it is the policy of MSWSPN to conduct drug and/or alcohol testing of students upon “reasonable suspicion.”  Any student whose academic or clinical performance and/or behavior when reporting to the School, while on the premises, or while engaging in clinical care suggests the influence of alcohol, illegal drugs, or other substances that may impair functioning will be asked to submit to drug and/or alcohol testing.  

Drug and Alcohol Testing
Testing for the presence of alcohol, illegal drugs, or other substances that may impair a student’s functioning is a part of the School’s program to maintain a drug-free learning and clinical environment. MSWSPN reserves the right to require testing pursuant to this policy.

“Reasonable Suspicion” Testing
This procedure refers to the use/misuse of, or being under the influence of alcohol, illegal drugs, or other substances that may impair functioning while in the classroom, in any program or activity of the School, or while on duty to provide patient care in any health care facility, school, institution, or other care location as a representative of MSWSPN. 

The student will be asked to submit to an alcohol and/or drug screen at a designated facility if the nursing faculty, clinical instructor, or staff at a clinical facility where the student is assigned has reasonable suspicion that the student is impaired by or under the influence of alcohol, illegal drugs, or other substance that may impair functioning. “Reasonable suspicion” exists in the following types of situations. This is not an all-inclusive list:
· Physical evidence of drugs or alcohol or other intoxicants, including drug paraphernalia
· Physical signs and symptoms of substance use, such as unsteady gait, smell of alcohol, slurred speech, confusion, bloodshot or glassy eyes, inability to concentrate, aggressive or combative behavior, or other physical or behavioral changes, alone or in combination, that suggest possible use of drugs or alcohol
· Accidents or bodily injury requiring more than first aid 
· Excessive or unacceptable patterns of absenteeism or tardiness
· Unexplained changes in performance or conduct


· In a clinical setting:  after discovery of missing controlled substances, unexpected access to drug cabinets or drug dispensing equipment, or other unusual event or behavior that indicates a potential violation of this policy or a diversion or mishandling of a controlled substance

A staff member of the School, or a staff member at a clinical facility where the student is assigned, who suspects that a student may be in violation of this policy must report the situation immediately to a School faculty member or clinical instructor, so that a prompt assessment may be made of the student’s condition and the circumstances prompting the suspicion.  

Any faculty member or School administrator has authority to initiate the evaluation and testing process under this policy. Two faculty members and/or administrators must observe and assess the student before determining that the student should be tested.  Both faculty/administration members must document their observations and the bases for reasonable suspicion, which may include the student’s responses to questions from the faculty/administrator. 

Testing Procedure

MSWSPN has contracted with a certified laboratory to conduct drug and/or alcohol screening tests.  A faculty member who has reasonable suspicion that a student is in violation of this policy shall immediately arrange for the student to be tested at the certified laboratory.  

A faculty member shall transport or accompany the student to the testing site to ensure the integrity of the sample.  Students will have a breath, blood and/or urine specimen collected according to current procedures and will have the opportunity to self-disclose any prescription medications or over-the-counter drugs that may affect the test results.  The collection site personnel will be responsible for collecting the sample and ensuring the chain of custody of the sample.  Initial positive test results will be reviewed and confirmed by the medical review officer before being reported to the School. 

The faculty member who accompanied the student to the test site shall be responsible for ensuring the student has safe transportation home following the testing.  Students who have been tested for possible impairment by alcohol or drugs will not be permitted to drive themselves home.  Students must arrange for a ride home or call a taxi or car service. The student will be removed from patient care assignments, pending results of the test(s). Test results will be sent confidentially to the Director of the School or designee. 

Positive Screening Test 
If the confirmed result of the screening test is positive and the student provides documentation of a prescription for the substance, the Director and/or designee will consider the case in collaboration with the student and his/her health care provider.  The student may be required to provide documentation from his/her health care provider that the student is fit to provide safe patient care while using the prescribed medication. 
If the test result is positive for alcohol, illegal substances, or medications not prescribed for that student, or if the test result indicates prescription medication taken in excessive amounts beyond what has been prescribed for the student, the student will be dismissed from the program. 

Negative Screening Test 
If the results of tests indicate a negative drug screen for alcohol or drugs, the student will be returned to the clinical setting.  The student shall meet with the Director or designee within two School business days of the test results to discuss the circumstances that prompted the reasonable suspicion.  Additional follow-up may be requested, as circumstances require.  
The student must make up clinical absences incurred for testing according to the clinical absence policy.

Confidentiality
All confirmed test results will be sent only to the Director or designee. All results will be kept separate from students’ regular files and will be handled in accordance with the Family Educational Rights and Privacy Act (FERPA). The Director or designee may consult with faculty and medical experts, as needed, for appropriate assessment and follow-up. 
· Inability or Refusal to Submit to Screening  
· If a student is unable to submit to a drug or alcohol screening test in a timely manner, unless due to a documented emergency situation or documented medical condition, or refuses to submit to screening, the student will be removed from the program
· Tampering with a test, attempting to dilute or substitute a testing sample, or other interference with the integrity of the testing process also will result in dismissal from the program
· Reports to Law Enforcement
· Violations of this policy that involve selling or distributing illegal drugs or other potentially unlawful conduct may be reported to the appropriate law enforcement agency
· Readmission to the Program
· A student who has been dismissed from the program for a positive drug/alcohol test may be eligible to apply for readmission to the program. (A student who was dismissed from the program for refusing to be tested or for tampering with or interfering with the testing protocol or testing sample is not eligible for readmission)
· Readmission will be considered under the following conditions – the student must:
· Meet the MSWSPN eligibility requirements and admission standards. Readmission for returning students is contingent on space available in the class
· Provide documentation of evaluation by a professional trained in substance abuse (such as an addiction counselor or physician) and his/her determination as to whether the student has a substance abuse dependency or addiction.  If the substance abuse professional has identified a substance abuse problem, the student must provide evidence of having successfully completed an appropriate rehabilitation or treatment program, as recommended by the substance abuse professional.  Evidence of successful completion includes:
· Documentation of having completed a recognized alcohol or substance abuse treatment program
· Documentary evidence that the student has completed, or is successfully participating currently in, an after-care program as recommended by the treatment program or other substance abuse professional
· Detailed letter or evaluation from the treatment program, a physician, or an appropriately-trained counselor or therapist stating that the student is able to function effectively in a clinical setting and is able to provide safe and therapeutic care for patients, with or without reasonable accommodation
· If the student is currently participating in an after-care program, quarterly written reports confirming that the student continues to participate successfully in the after-care program. Continued successful participation in such program is an ongoing condition of participation in the School’s programs and services.  A student who tests positive in any drug or alcohol test that is part of the after-care program will be dismissed from the School
· Have a repeat screening for alcohol and/or drugs immediately prior to readmission, with negative test results. 
Following readmission to the program, the student will be required to submit to periodic random drug/alcohol screening upon request of the School, at the student’s expense. If a student, after being readmitted to the School, has a positive result on any alcohol or drug screening test, he/she will be permanently dismissed from the program and will not be eligible for readmission. 

Referrals to Drug/Alcohol Treatment Programs
MSWSPN can provide appropriate referrals to rehabilitation and treatment resources to students who voluntarily seek assistance before abuse of alcohol or drugs affects the student’s performance.  Students seeking assistance should speak confidentially with Dr. Record.  A student who needs to withdraw from the program due to substance abuse treatment will be eligible for readmission under the same standards as above. Questions concerning this policy should be directed to Dr. Record.

Title IX Policy
MSWSPN and its faculty are committed to supporting students while providing an environment that is free of bias, discrimination, and harassment. If you have encountered any form of sexual misconduct (e.g., sexual assault, sexual harassment, stalking, domestic or dating violence), we encourage you to report this immediately.

If you speak with a faculty member about an incident of misconduct, that faculty member must notify MSWSPN's Title IX coordinator, Ann Spayd; ann.spayd@flhcon.edu.; 315 -787-4008 and share the basic facts of your experience with her. The Title IX coordinator will then be available to assist you in understanding all of your options and in connecting you with all possible resources on and off campus.  Please see sexual misconduct handbook for more information.
Transcripts Policy
Students are assessed a transcript fee per billing period which covers all transcript requests.
Unofficial transcripts are released to the student/graduate by submitting a written request to the
Student Services Coordinator. No transcript or reference will be sent without the student’s written permission. All financial obligations must be cleared in order to be eligible for a transcript and/or a letter of recommendation.



Vaccination Policy
New York State Department of Health sets requirements for vaccinations for students. Vaccinations must include two MMR vaccines or proof of immunity by blood titers and two varicella (chickenpox) vaccines or proof of immunity by blood titers.   Proof of vaccination or evidence of immunity for anyone born after January 1, 1957, is required.  

Proof of vaccination or evidence of immunity for Hepatitis B and Tetanus-Diphtheria is highly recommended due to the exposure to blood and body fluids in the hospital environment. Each student must provide a signed vaccination record specifically for a meningococcal disease which indicates the student, and their parent or guardian if under the age of 18, has received information about meningococcal disease and its risks, and has either received or declined the vaccine. 

Influenza vaccine is offered to students on a yearly basis free of charge. If a student elects not to receive the vaccine, a statement of declination must be signed and, in accordance with the directives of NY State Health Department, they must wear a mask when in direct contact with patients. A certificate of immunization signed by a licensed provider (physician, nurse practitioner, or physician assistant) or an immunization record is required that shows the dates of immunization.











Program of Study

Academic Program Overview
Our academic curricula foster the development of individuals to deliver quality, holistic health care in a healing and caring way while emphasizing the individual’s responsibility to professional and personal lifelong learning. In keeping with our philosophy, our students graduate with a sound base of empirical knowledge gained through general education courses as well as the theoretical knowledge that enables them to incorporate critical thinking into professional practice guided by research.

Our faculty is integral to our academic strength. They are experienced professional educators who have achieved higher education by advanced degrees and national certifications.
They are committed to student learning and maintaining high academic standards.  Students are attracted to our programs because of the small classroom size, faculty to student ratios, and flexibility of the programs.

The nursing program is a residential program meaning that the courses for these programs are conducted either on the Geneva General Hospital campus or in affiliate clinical sites.  It does not mean that housing is available.

Nursing Program
Marion S Whelan School of Practical Nursing in collaboration with Finger Lakes Community College (FLCC) offers a full-time day program that is flexible and conducive to the adult learner, seeking a career as a practical nurse.  This academic program will lead to a Diploma with a major in practical nursing awarded by Marion S Whelan School of Practical Nursing after completing three trimesters.  Students who have completed their Nursing Fundamentals in another nursing program within 2 years of admission to MSWSPN with a C+ or higher may be eligible for January admission into the program.

Students in the program attend classes and start participating in clinical rotations in the first trimester; this provides the opportunity to apply knowledge and skills obtained in classroom and laboratory into practice immediately.


Conceptual Framework
The Theory of Nursing Knowledge and Nursing Practice is a systematic view of the phenomena of practice invented for the purpose of describing, explaining, predicting and prescribing care (Meintz, S. L., 1994; Van Sell, 2000). An adaptation of this theory provides the conceptual framework for the practical nursing curricula.
The conceptual framework for the nursing program is based on the principles of the Theory of Nursing Knowledge and Nursing Practice. The theory places extreme emphasis on the individual’s accountability and responsibility to participate in the attainment of knowledge and to develop his/her own practice based on that knowledge which is supported by research and evidence. The theory delineates factors which constitute professional practice, explains relationships between elements of practice and knowledge, predicts practice patterns, identifies methods to evaluate practice, and examines identified variables.

Learning is enhanced by a collaborative, student/faculty partnership which is characterized by active and responsible student involvement strategies and by faculty who function as facilitators of the learning process. Education provides a foundation of theoretical knowledge and technical skills which are common to the practice of nursing. Education at each level builds on previous knowledge to facilitate educational advancement and career mobility. The curriculum is both an organized, competency-based sequence of learning for the purpose of preparing individuals for entry-level positions in practice employing a variety of teaching/learning strategies to ensure student success. The faculty facilitation enables the students to become competent beginning practitioners who use effective critical thinking and demonstrate humanistic values and caring.

In addition, the faculty subscribes to the concept of differentiated nursing practice which “describes the system of sorting roles, functions, and work of nurses according to education, clinical experience, and defined competence and decision-making skills required by different client needs and settings in which nursing is practiced.” (NLNAC, 1999).

Nursing Foundation (NF): is the knowledge from sciences and humanities.

Methodology (M): is a method for problem solving, critical thinking, and utilization of the process to support the judgment.  

Nursing essence (NE): includes the core values and integrated concepts and standards identified by the faculty, regulatory agencies, and professional as essential to the foundation to practice the art and science of healthcare. 

Disciplined Inquiry (DI): is the investigation, participation, and implementation of research and evidence-based practice at the appropriate level. 
 
Nursing Knowledge (NK): is the understanding of nursing and surgical technology as a science and an art. Nursing Knowledge is the result of integrating Nursing Foundation, Methodology, Nursing Essence, and Disciplined Inquiry.

Nursing Knowledge (NK) may be expressed in the equation, NF + M + NE + DI = NK. 

The depth and breadth of Nursing Practice (NP) is determined by the individual nurse’s (I) integration and synthesis through cognitive, affective, psychomotor, and spiritual domains of self, times Nursing Knowledge (NK).   This same methodology is used interchangeably for surgical technology. 

Nursing practice may be expressed in the equation (NK) (I) = (P). The individual’s practice is directly related to the degree of integration and synthesis of knowledge. The faculty believes that the curricula based on this philosophy, conceptual framework, and theory meet the needs of the rural communities of the Finger Lakes Region.  The philosophy and conceptual framework allows, encourages, and promotes the upward educational and career mobility. 

Glossary
Core Values
Defined as the underpinnings and threads that are fundamental to the health professions and practice.  There are seven values included in the curricula at Marion S Whelan School of Practical Nursing.

Caring 
Is defined as a way to promote healing and health addressing the concern for the individual, family, and community.  The patient is the center of the caring relationship and care is provided with the idea that there is a commitment to the wellbeing of the common good and those who are vulnerable.

Diversity 
Is defined as the uniqueness of each individual, family, or community in which we provide care and practice nursing.  Diversity includes dimensions of race, ethnicity, gender, sexual orientation, religion, political beliefs, age, socioeconomic status, geographical differences, and physical abilities.

Excellence
Is not a definition but rather an aspiration.  At Marion S Whelan School of Practical Nursing, the goal of excellence is to challenge the status quo, strive for continuous growth and improvement, and to gain a greater understanding of best practices.

Integrity 
Is defined as not only doing things right but doing the right thing at the right time and for the right reasons.  In short, this means practicing with honesty, dignity, respect, humility and open communication all the time, not just when someone is watching.

Ethics
Is defined by the professional conduct and values role modeled by a healthcare professional while also considering the patient’s values, beliefs, and worthwhile providing care.   

Holism 
Is defined as the consideration of the whole person and their uniqueness when providing care.  

Patient-Centeredness 
Is defined as an approach to patient care that incorporates the uniqueness of the individual’s background, preferences, values, traditions, and family considerations.  A patient-centered approach means including the patients and significant others in the decisions about their care.  

Course Student Learning Outcome 
Is defined as an expected culmination of learning experiences at the end of a course and involves the mastery of essential content and competencies relevant to that course.


Integrating Concepts
Integrating concepts are elements in nursing that must be mastered by all students regardless of degree level.  The NLN defines six concepts (context and environment; knowledge and science; personal and professional development; quality and safety; relationship-centered care; and teamwork) that must be achieved through the apprenticeships of knowledge, practice, and ethical comportment. 

The apprenticeships include knowledge which includes theory and science, a practice which is the mastery of skills, notions of situated thinking, and use of knowledge to engage in practice in a thoughtful, deliberate way, and ethical comportment, which is the differentiation of “good practice” and “boundaries of practice”.

Context and Environment are defined by the organizational climate, the policies and procedures, the patient characteristics, leadership, quality improvement efforts, safety culture, and other attributes that influence interactions.

Knowledge and Science are defined by knowledge gained from disciplines outside of the field of nursing that serves as a foundation for developing and understanding nursing as a science and the importance of evidence-based practice.  

Personal and Professional Development is defined as lifelong learning and refining and integrating the values consistent with a profession.

Quality and Safety is defined as delivering of health care services including care that is consistent with best practices, decreases the risk of negative outcomes, increases the achievement of positive outcomes, and considers all elements including individual, unit, and organizational perspectives. 

Relationship Centered-Care is defined as the core to practice and involves relationships with patients, families, and communities, as well as professional relationships with interdisciplinary health care team members.

Teamwork is defined as functioning within the interdisciplinary team with respect, collegiality, professional behaviors, and shared decision-making in the best interest of practice, patient safety, and organizational concern.

NLN Outcomes for nursing graduates:
Human Flourishing is defined as the ability to achieve self-actualization and self-fulfillment within the larger context of the community.  In the profession of nursing, it is the responsibility of the LPN to help patients, families, the community and general population to reclaim or achieve this.

Nursing Judgment is defined as using critical thinking, clinical judgment, and evidence to base decisions of practice, care and research on.  

Professional Identity is defined as internalizing the core values established for the profession of nursing, recognizing nursing as an art and science, and embracing these fundamental beliefs in an effort to continuously develop as a Professional Registered Nurse.  

Spirit of Inquiry is defined as a curiosity of nursing practice and the learning environment.  Having a spirit of inquiry in nursing means challenging the status quo and seeking creative solutions to problems based on best practices and evidence.

Program Student Learning Outcome is defined as an expected culmination of all learning experiences from the diploma program.  This culmination will result in expected graduate behaviors.

Program Performance Measure is defined as a performance measurement of the program and includes but is not limited to pass rates, attrition, satisfaction rates, job placement rates, etc.

Practical Nursing Program Goals

The goal of the nursing program is to prepare students with the knowledge, skills, and attitudes necessary to function safely, efficiently, and competently in the clinical setting as a graduate nurse.  This will be accomplished by:
1)	Meeting or exceeding the criteria set forth in the current accreditation standards, evidence-based practice recommendations from the NLN, IOM, QSEN, and other regulatory agencies, and by,
2)	Preparing competent graduates in the cognitive, psychomotor, and affective learning domains who:

· Build on knowledge gained from the general education courses.
· Function as a graduate nurse who provides and participates in the coordination of patient care as a member of the interdisciplinary team.
· Make sound clinical decisions supported by evidence and theoretical knowledge, critical thinking, and technical skills.
· Deliver compassionate, competent, holistic patient-centered care.  
· Gain knowledge and skills from lifelong learning and educational advancement while promoting and supporting the profession of nursing.
· Serve the needs of the community by responding to a changing healthcare environment.

Program Student Learning Outcomes

Upon completion of the program, the graduate will:
1.	Integrate learning built on the foundation of the general education courses into their nursing practice to serve the community healthcare needs of the Finger Lakes region (Nursing Foundation).

2.	Use nursing judgment to make sound clinical decisions based on theoretical knowledge, critical thinking, nursing skills, and available technology within the scope of practice of the Licensed Practical Nurse (Methodology). 

3.	Deliver compassionate, competent, relationship-based care in a healing environment to support human flourishing (Nursing Essence)
4.	Serve the rural communities health needs of the Finger Lakes Region by responding to a changing healthcare environment through the spirit of inquiry and evidence-based practice (Disciplined Inquiry).

5.	 Gain knowledge and skills through continuing education and educational advancement, while promoting and supporting the role of the Licensed Practical Nurse (Professional Identity).

Program Performance Measures
NCLEX Pass Rates 
· 90% Annually
Completion Rates
· 60% within 100% completion time 
· 65% within 150% completion time.  
Graduate Satisfaction Rates
· Graduates will rate overall program satisfaction as 90%-100% Adequate to Excellent
Employer Satisfaction Rates
· The program will be rated adequate to excellent 80% of the time.   
Job Placement Rates 
· 90% of graduates who respond to the graduate survey have obtained employment as a PN within 6-12 months from graduation.

Nursing Curriculum

To receive a diploma in practical nursing, a student must meet the number of clock hours the program is registered for by the New York State Education Department.  Marion S Whelan School of Practical Nursing is registered for 1080 clock hours of program study. Students must complete the number of authorized clock hours to be considered for program completion.  At Marion S Whelan School of Practical Nursing, the student completes hours in nursing theory and hours of general education courses over 3 trimesters, 45 weeks. FLCC College, our educational partner, provides the general education courses at both the Geneva campus as well as on the FLCC College main campus. 

Nursing Clinical Component

Students complete a total of 490 clinical hours throughout the program. Each student rotates through various clinical areas including but not limited to the emergency room, operating room, long term care, medical/surgical units, family birth, inpatient mental health, intensive care, radiology, dialysis, and physician practice. Clinical experiences begin within 2 weeks of the first trimester.   The combination of classroom and clinical content prepares the student to successfully complete the program outcomes which includes the National League of Nursing Educational Competencies for Practical Nurse Programs.

Nursing Course Description
Nursing I
Nursing I introduces the student to fundamental skills, principles related to patient/resident care and concepts of critical thinking in a blending learning experience. Nursing knowledge builds on the foundation gained from general education courses.  Introduction of core values and integrated concepts of nursing essence which includes the members of the health care team, nursing and developmental theories, therapeutic communication, health/illness continuum, infection control measures, provisions for meeting basic physical needs, nutrition, physical assessment, vital signs, and includes skills/procedures related to the nursing care of patients/residents across the lifespan. Emphasis is placed on defining methodology such as the nursing process, critical thinking, problem solving and nursing judgment.  In addition, discipline inquiry is introduced as the basics of evidence based practice to promote the spirit of inquiry.    Supervised clinical experiences allow each student to demonstrate basic skills associated with the role of the practical nurse. Practice of fundamental skills is provided in the school lab and through patient/ resident care assignment selection and is planned with concurrent theory.   The practical nurse will work in congruence with the inter-professional health care team members providing safe, quality, and individualized patient/resident care thus defining their professional role in nursing.  

At times, students may be required to attend educational programs outside of regularly scheduled classes and/or clinical assignments.

Nursing II
Nursing II builds on nursing foundations as it relates to the principles, concepts, and skills introduced in Nursing I as well as the general education courses. Students deliver care with special emphasis on the core values of the curriculum through the essence of nursing.  Evidenced based practice as it relates to disease processes and interventions will be explored through disciplined inquiry, while critical thinking, the nursing process, and the integration of pharmacological and community health standards are evaluated through a methodological approach. The complex needs of the Medical/Surgical population as well as continued care of the long term care resident are explored with the deliberate focus on providing holistic and culturally sensitive care with a focus on integrating the neurological, gastrointestinal, respiratory, cardiac, musculoskeletal and reproductive systems.  Mental Health nursing, diabetes and fluid and electrolyte imbalances are also explored.  Evidenced based practice as it relates to disease processes are studied with respective intervention through disciplined inquiry. 

At times students may be required to attend educational programs outside of regularly scheduled classes and /or clinical assignments.    

Nursing III
Nursing III evaluates the knowledge acquired in previous nursing courses as it relates to principles, concepts, and skills in addition to general education courses.  The continued complex needs of the medical surgical and maternity patient, including holistic care and cultural considerations for all populations of patients, will be developed through the essence of nursing.  Continuance of evidenced based practice as it relates to the disease processes and interventions will be utilized through disciplined inquiry, while critical thinking, delegation and the nursing process are evaluated through a methodological approach. The continued complex needs of the medical surgical population are evaluated, focusing on providing holistic and culturally sensitive care specific to the neurosensory, gastrointestinal, respiratory, cardiac, urinary, integumentary, and endocrine systems.   Hematology, immunity, communicable diseases and disaster preparedness are also explored.  Ethical – legal and vocational aspects of Practical Nursing acquaint the student nurse with responsibilities, as well as the limitations of their role as a graduate nurse.

At times students may be required to attend educational programs outside of regularly scheduled classes and/or clinical assignments.


General Education Course Descriptions

All courses marked with an * are taught by our partner institution, Finger Lakes Community School (academic partner).

BIO 171 Anatomy and Physiology I *With Lab (4 credits=90 Clock Hours)
This course provides a study of the development, structure, and function of cells and tissues; structure and function of the nervous and endocrine system.
Theory: 4 hours per week Lab: 2 hours per week 
Residential, First Semester
No prerequisite

BIO 172 Anatomy and Physiology II * with Lab (4 credits=90 Clock Hours)
This course is the second part of a study of the anatomy and physiology of the various systems of the human body, specifically the structure, function and interrelationships of the vertebrate organ systems.
Theory: 4 hours per week Lab: 2 hours per week 
Residential, Second Semester
Pre-requisites/co-requisites: Successful completion with a “C” or higher in Anatomy/Physiology I

BIO 230 Microbiology * (4 credits=90 Clock Hours)
This course examines bacteria and other microorganisms and their importance; aseptic techniques; methods of staining and isolation of bacteria; and various aspects of microbial physiology and control.
Theory: 4 hours per week Lab: 2 hours per week 
Residential, Third Semester
No prerequisite

ENG 101 English I (3 credits=45 clock hours) *
An introductory course in reading and writing, with emphasis on the writing process. Primary attention is given to providing students with practice in writing for a variety of purposes and in accordance with the principles of standard written English.  Complementary work in developing speaking skills. 
Theory: 3 hours per week
Residential, First Semester
Prerequisite: A grade of “C- “or better in GED 022 or by placement exam
PSY 100 Introductory Psychology * (3 credits=45 clock hours)
This course studies basic areas including physiology, personality, and abnormal behavior; sensation and perception; learning, memory, and cognitive behavior; social and interpersonal interaction and attraction; and psychotherapies.
Theory: 3 hours per week
Residential, First Semester
No prerequisite

PSY 200 Developmental Psychology * (3 credits=45 clock hours)
The study of human development is a scientific analysis of patterns of change and growth across the entire lifespan from conception through old age. This course includes the investigation of essential questions of human experience, including inherited factors, attachment to caregivers, mastery of the human body and the environment, meaningful social relationships, achievement, occupational choice, impact of societal expectations, the formulation of values and goals, the concept of generativity, and death and dying. Students analyze human development from a biopsychosocial perspective looking closely at basic patterns of normal development.
Theory: 3 hours per week 
Residential Fourth Semester
Prerequisite: A grade of “C” or better in PSY 101


Code of Ethics Nursing Program

The nursing program incorporates the ANA Code of Ethics into the curricula. Adherence to this code is every student’s responsibility both to the profession and to the patient. The code is followed in both classroom and clinical practice. 
· Provision 1 -The nurse practices with compassion and respect for the inherent dignity, worth, and unique attributes of every person 
· Provision 2 - The nurse’s primary commitment is to the patient, whether an individual, family, group, community, or population 
· Provision 3 - The nurse promotes, advocates for, and protects the rights, health, and safety of the patient
· Provision 4 - The nurse has authority, accountability and responsibility for nursing practice; makes decisions; and takes action consistent with the obligation to provide optimal patient care
· Provision 5 - The nurse owes the same duties to self as to others, including the responsibility to promote health and safety, preserve wholeness of character and integrity, maintain competence, and continue personal and professional growth 
· Provision 6 - The nurse, through individual and collective effort, establishes, maintains, and improves the ethical environment of the work setting and conditions of employment that are conducive to safe, quality healthcare 
· Provision 7 - The nurse, in all roles and settings, advances the profession through research and scholarly inquiry, professional standards development, and the generation of both nursing and health policy
· Provision 8 - The nurse collaborates with other health professionals and the public to protect human rights, promote health diplomacy, and reduce health disparities 
· Provision 9 - The profession of nursing, collectively through its professional organizations, must articulate nursing values, maintain the integrity of the profession, and integrate principles of social justice into nursing and health policy 

(Source: American Nurses Association. (2015). Code of ethics with interpretative statements. Silver Spring, MD: Author. Retrieved from https://www.nursingworld.org/practice-policy/nursing-excellence/ethics/code-of-ethics-for-nurses/)

Professional Licensing and Eligibility for New York State Licensing Exam
Graduates of the nursing program are eligible to take the National Council Licensing Examination (NCLEX) to become licensed as a professional nurse. Requirements for licensure include: graduation from an accredited nursing program, passing the licensure exam and being at least 18 years of age. 

New York State requires all applicants for NCLEX, as stated in the Nursing Handbook, published by the University of the State of New York Education Department, to answer whether they have: 
· Been charged with a crime (felony or misdemeanor) in any state or country, the disposition of which was other than by acquittal or dismissal
· Been convicted of a crime (felony or misdemeanor) in any state or country 
· Ever surrendered their license or been found guilty of professional misconduct, unprofessional conduct, incompetence or negligence in any state or country
· Charges pending against them for professional misconduct, unprofessional conduct incompetence or negligence in any state or country

If the answer to any of the above is “yes,” students must submit, in writing, a complete explanation, copies of any court records and a copy of the “Certificate of Relief from Disabilities” or “Certificate of Good Conduct.” 

Following a review of these documents, eligibility for licensure will be determined on an individual, case-by-case basis by the New York State Education Department. These forms are not submitted to the School of Nursing.





Clinical Information

CPR
Students are required to be certified in Professional Rescuer Cardiopulmonary Resuscitation (CPR) [American Heart Association or American Red Cross, health care provider, adult/child/infant]. They must give evidence of current certification. It is the student’s responsibility to maintain current certification. Students will not be allowed to go to the clinical area without completion of preclinical education and CPR documentation. Please note, that the CPR certification must include a clinical competency assessment. Students are required to provide CPR and preclinical documentation to the Student Services Coordinator by the designated due date.

Professional Confidentiality
The importance of confidentiality cannot be overemphasized. It is mandatory that you adhere to all HIPAA (Health Insurance Portability and Accountability Act) standards. Discussion of patients must be limited to pre- and post-conferences. At no time are patients to be discussed at breaks, on elevators, in the cafeteria, or in other inappropriate settings. Only patient’s initials may be used on written work. Patient charts are confidential records and may not be photocopied. 

Standards of Professional Practice
In all situations, students are expected to demonstrate responsibility and accountability as healthcare professionals, with the ultimate goal being health promotion and prevention of harm to others. The faculty of each of the programs believes that this goal will be attained if each student’s daily clinical practice and behaviors are guided by the Standards of Professional Practice. 

Any infraction occurring in any setting will be assigned and documented in the student’s record. A violation of the Professional Practice Standards includes, but is not limited to, the following behaviors: 
· Any action that jeopardizes patient safety
· Any action that compromises patient confidentiality
· Any action in which a student functions outside the scope of practice 
· Any action or behavior violating agency policies and procedures
· Any action that does not uphold standards of health care professions or MSWSPN policies

The severity of a violation may warrant dismissal from
 the program at any time



Uniform Code
The uniform code applies whenever and wherever the uniform is worn. In the clinical area, all students are to be in full uniform. Except when agency policy may state otherwise, most affiliating agencies require students to wear a full uniform when going for data gathering. Picture IDs are to be worn in all clinical experiences. 

The student uniforms are to be worn only when functioning as a student. In summary, the student must conform to the policy of the affiliating agency. Insofar as policies are specific to the uniform, hair, jewelry, tattoos, cosmetics, fingernails, and gum, students are held accountable as outlined. 

Uniform
The uniform consists of a combination of white, navy blue scrub suits.  Nursing students are also provided with a lab coat with the School’s logo.  Matching shoes and socks are to be worn. Shoes are to be clean and polished. No open toe shoes are allowed in any clinical setting.
 

Student may not visit friends or family in the hospital while in student uniform or during scheduled clinical time. 

Students are not allowed to wear their uniform while working as an agency employee. 

For Surgical Technology the uniform standard while in the OR will include scrubs appropriate for the OR, hair covering, shoe covers, warm-up jacket, and mask.  

Personal protective equipment, such as face and eye protection may also be required. 


The following uniform accessories may be required and are dependent on the program the student is enrolled in:
· Photo ID badge
· Watch displaying seconds or that has a second hand
· Bandage scissors
· Stethoscope
· Blood pressure cuff
· Gait belt
· Pulse oximeter



Cosmetics
Cosmetics are to be worn in moderation.

Fingernails
Fingernails are to be clean and short; no nail polish or artificial nails is/are permitted.

Hair
The hair is to be clean and groomed, pulled back close to the head, away from the face and off 
the neck. No bows, ornamental clips, or ribbons are to be worn in the hair. Over the ear, styles are permissible for males provided it remains within a moderate length. Sideburns are to be no longer than the tip of the earlobe with basic straight line style and should be neatly trimmed.  Hair is to be of normal color.

Jewelry
Only the wedding band may be worn unless a ring guard is worn. Wearing of earrings must be limited to the small stud for nasal piercings or pierced ears and only one (1) earring per ear. No gauges, facial, tongue, or body jewelry is permitted. However, a space saver is allowed for a tongue piercing.

Mustaches
Mustaches should be conservatively styled and neatly trimmed. The student should follow the policy of the affiliating institution concerning beards. 

Perfume
Perfumes, after-shave lotions, colognes, and scented deodorants may cause allergic reactions in some individuals and are not to be worn. 














Our Facilities
  All facilities are ADA accessible
Classrooms
MSWSPN has classroom space to facilitate the operations of the academic programs.  Classrooms have available space to accommodate between 12 and 50 students. Each classroom has a computer station with internet access, a ceiling-mounted projector for PowerPoint lectures, and a big viewing screen that is used during the structured class time.

Computers
Currently, there is a 36-seat computer-training lab where most of the technology training is done.  The 36-seat computer lab is available for student use if there are no classes scheduled; a printer is provided for printing. There are also several areas available for student use while they are on campus that provide additional computers and printers. Computers all have a high-speed internet connection and all relevant clinical learning programs. Students experiencing technical difficulty with a computer may contact a faculty member or student services for assistance.

Laboratory
The nursing lab contains nine simulated hospital rooms where students can practice newly acquired skills. Three high fidelity simulation manikins can be programmed to model real-life clinical situations for student learning. The Operating Room suite contains two real-life OR rooms with equipment and supplies that allow the student to practice as if they were in a real OR suite.

Library Services
A full library houses health-related books, journals, VHS tapes and DVD/CD ROMs to aid in student learning. The videos and DVD/CD ROMs are not located in the library but a listing is available, and all resources may be signed out. In addition to this library, students have access to the Beck Library Program, which allows access to the Guthrie Health System and is available to students for full-text articles, patient teaching tools, and evidence-based research at no cost via online access and through individual request. The Marion S. Whelan School of Practical Nursing library is open Monday-Friday from 6 am - 8 pm. The seating capacity at the School of Nursing library is 16. Through an academic partnership with FLCC, the Charles J. Meder Library on the FLCC campus is available to students at no charge. This library provides students, as well as community residents, with access to information resources in print and media formats.  The School’s collection consists of 70,000 volumes, 450 current periodical titles, and 4,000 media programs.  Online databases are available 24 hours a day through FLCC, and the Ovid Online Database Librarians are available to provide individual assistance in locating and using information resources.  

Study Areas/Lounges
Several study areas and lounges are available on campus. All areas are open and available to students when they are on campus and are ADA accessible.


Standards of Academic Progress

Academic Standing/Probation
Students are in good academic standing when they have a GPA of 2.33 or better. A student is considered on academic probation when he or she has a cumulative GPA of less than a 2.33 throughout the semester. This must be raised by the end of a course to 2.33 to be promoted to the next level. Faculty members systematically evaluate students’ progress throughout the program. 

This evaluation includes both theory and clinical practice. It is also the responsibility of the student to monitor their performance and progress throughout the program. Students have access to their grades 24/7. All obligations, financial or otherwise, must be cleared for students to receive grades, be promoted or graduate. 


Core Performance Standards
Some Examples of Necessary Activities 
(NOT all-inclusive)


Critical Thinking
Identify cause-effect relationships in clinical situations, develop a plan of care, and calculate medication dosages accurately. 

Interpersonal
Interpersonal abilities are sufficient to interact with individuals, families, and groups from a variety of social, emotional, cultural, and intellectual backgrounds.  Establish and maintain supportive relationships with patients and other healthcare providers. 

Communication
Communication abilities sufficient for interaction with others in verbal and written form. Explain treatment procedures, initiate health-teaching, document, and interpret actions and patient responses. 

Mobility
Physical abilities sufficient to move from room to room and maneuver in small spaces. Ability to lift, position, push, or transfer patients.  Move around in patients’ rooms, workspaces, and treatment areas; administer CPR. Pushes, pulls, or moves/lifts equipment/supplies (up to 50 pounds). Ability to reach, stoop, bend, kneel, and crouch. Prolonged standing/walking. 

Motor Skills
Gross and fine motor abilities sufficient to provide safe and effective nursing care. Able to calibrate and use equipment, position patients, and assist patients in and out of bed. Use coordinated finger and hand movements.  

Hearing
Auditory ability sufficient to monitor and assess health needs. Hears monitor and equipment alarms, emergency signals, auscultatory sounds, cries for help. 

Visual
Near and far visual acuity sufficient for observation, assessment, and implementation of care regimen. Observes patient responses; reads patients’ records, including physicians’ orders; administers and documents medications; read gauges, digital printouts, and computer screens. 

Tactile
Tactile ability sufficient for assessment of physical health status. Performs palpation, functions of physical assessment (take a pulse and perceive temperature) and/or those related to therapeutic intervention, e.g., insertion of a catheter, handling of surgical instruments.

Smell
Olfactory senses sufficient for maintaining environmental and patient safety. Distinguish smells that are contributory to assessing and/or maintaining patient’s health status, e.g., smell fire. 

Self-Care
Ability to present a professional appearance and implement measures to maintain own health and not place patients in jeopardy. Implement universal precautions. Use good personal hygiene.  

Environment
Ability to work in healthcare settings. Works in an environment with temperature changes, frequent contact with water or other liquids, sufficient noise to cause a distraction, and hazards where there is a danger to body or health. 

Clinical Failure
A clinical failure may result when a student consistently 
· Demonstrates a pattern of unsafe execution of psychomotor skills
· Fails to consistently apply theory to practice
· Does not distinguish between normal and abnormal data, or fails to take action based on data
· Does not demonstrate critical thinking
· Fails to seek guidance in uncertain situations
· Fail to act on constructive feedback
· Fails to meet the student learning outcomes due to excessive tardiness or absenteeism





Dismissal/Termination
A student may be dismissed when there is sufficient evidence to show the following.
 
Academic Dismissal
· Violations of The School of Nursing/Surgical Technology code (Academic Integrity and Code of Ethics policies)
· Academic failure; academic failure is defined as a course grade below a “C+” (77%) average (Academic Progress and Grading policy)
· Cheating (Academic Dishonesty policy)
· Plagiarism/self-plagiarism (Academic Dishonesty and Plagiarism policy)
· Submitting other peers work (Academic Dishonesty policy)
· Fabricating information/citations (Academic Dishonesty policy)
· Unauthorized possession of an examination, including the discussion of an examination (Academic Dishonesty policy)

Clinical/Lab Dismissal
 Clinical failure (Clinical Failure policy)
 Unsafe clinical practice (Clinical Failure and Standards of Professional Practice)
 False documentation
 Taking agency documents off the clinical site (patient charts, lab results, medication summaries) under any circumstance
 Attendance; excessive absences with failure to initiate a plan for make-up experiences, or absences; beyond the school’s ability to accommodate the make-up experiences (Clinical Failure and Attendance policy)
 HIPPA Violation (Professional Confidentiality policy)
 Does not meet minimal competency; minimal competency is defined as a three (3) on all five criterion of the final clinical evaluation tool (Standards of Professional Practice policy)
 Failure to complete all assigned lab skills and assignments

Behavioral Dismissal
 A failure to comply with School/Hospital/Agency policies and procedures
 Behavior which is unprofessional/inappropriate (Academic Integrity policy)
 Conduct that jeopardizes the safety of self, students, patients or others
 Failure to meet financial obligations or health requirements 
 Violation of the drug/alcohol policy
 Inappropriate use of social media
 Bullying (Bullying Policy)

If a student is unsuccessful in a core course due to mental or physical illness, a plan of treatment and written proof of completion, by an appropriate authority, must be submitted before the student will be considered for readmission.
Students who are accepted and are unsuccessful can be readmitted one time. Students who are accepted for readmission and subsequently are unsuccessful a second time are not eligible to return into the same program.  
Grading Policies
Course grade is based on a point system—see individual course requirements for course grade. 
Letter grades are based on quality points: 

A = 96-100% (4.0)	A- = 90-95% (3.67)	 B+ = 87-89% (3.33) 	B = 83-86% (3.0)
B- = 80-82% (2.67) 	C+ = 77-79% (2.33)	 C = 73-76% (2.0)	C- = 70-72% (1.67)
D+ = 67-69% (1.33) 	D = 63-66% (1.00) 	 D- = 60-62% (.67) 	F = 0-59% (0 quality points)

Any student receiving below a “C+” in any major course or below a “C” in any general education course will be dismissed from the program and must submit to reapply to the program. 

INC: Incomplete indicates the student has failed to complete course requirements. It is a temporary grade assigned by faculty and must be resolved within the time period specified in writing by faculty. Failure to do so results in the grade of “F”.

W: Withdrawal indicates that the student is in good academic/clinical standing before designated drop date. 

AD: Administrative Dismissal due to failure to meet school obligations, including financial, moral, ethical or any school of nursing policies. A student who receives an administrative dismissal (AD) from a course will receive an “F” for that course, which will appear and be calculated as a grade of “F” on the transcript. 

An “P” (pass) or “F” (fail) shall be used in final grading of clinical practice. An “F” (fail) in clinical practice results in failure of the course. 

Grade point averages (GPA) will be computed at the end of each semester. 

In the event a student fails a course and later retakes it, both grades will be recorded. However, only the second grade will be computed in the GPA index. If the student retakes a course at an institution other than Marion S. Whelan School of Practical Nursing, FLCC or Keuka School, the course will revert to a transfer status credit and neither grade will be computed in the index.  All grades received from the School or FLCC will be computed in the GPA. Transfer credit may only be given for courses with a “C” or better.  

Graduation Requirements
Participation in the graduation and pinning ceremonies is an earned honor. To be eligible to participate in the pinning and graduation ceremonies, a student must meet all of the following conditions:
· Successful completion of all required coursework as outlined in the curriculum
· Satisfactory clinical evaluation
· All tuition and fees paid in full
· All borrowed library materials returned
· Completion of ATI Review Course

Review of each student’s completion status regarding general education classes is done at the end of each semester by both the Student Services Coordinator and the student’s Academic Advisor. Results of this review are communicated to the student to make them aware of unfulfilled requirements so that students have the opportunity to seek out and register into needed courses in the next semester. Students are expected to meet with their academic advisor at least once per semester to review their degree audit status. Students may also review their degree audit status via their Empower account.  

Students who do not successfully meet all of the above-stated criteria will not be allowed to participate in either the pinning or the graduation ceremonies. Graduation from MSWSPN does not guarantee employment.  

Promotion and Continuance
Criteria for promotion
· A cumulative grade point average of 2.33 or above for all nursing or surgical
· technology courses
· A minimum grade of “C” in all other courses 
· A satisfactory clinical grade for each nursing and surgical technology course
· Completion of all required lab validation skills

Program extension
Students in good academic standing may request to extend their program of studies. Student
must submit a request for an extension in writing to the Director of the School of Nursing. The
Director grants this request on an individual basis.

Reinstatement
Students may request reinstatement by submitting a letter to the Director of the School of
Nursing.  Reinstatement is based on current criteria for admission to the specific program, as well
as completion of any contingencies placed on the student before leaving. Admission and placement
of these students will be considered on an individual basis. Recommendations made by the
faculty/advisor at the time of withdrawal will be reviewed as part of the reinstatement process. 

Access to student records in compliance with the Family Education Rights and Privacy Act of
1974 (PL 93-579), students have the right to review their records. These records include the
following: academic folder which is maintained in the Office of the Student Services
Coordinator.  In order to access the records, a request must be made in writing by the student to
the Student Services Coordinator 72 hours in advance. 

Students must give written permission before educational information (including health records),
transcripts or references will be released to another educational institution. If students feel any
portion of their file is false or misleading, they may request an amendment to the record. They
may challenge the contents of their educational record through a formal grievance. They also
have the right to file a complaint with the New York State Education Department if they feel
their access to their education records has been limited. 

Remediation
Remediation is available to any student needing assistance with lecture material or clinical skills.
Faculty is available by appointment for one-on-one or group remediation. Remediation is
required with some courses if scores (i.e. unit exams, standardized exams) fall below specific
levels. Students are encouraged to seek guidance from academic advisors concerning
remediation needs.

Withdrawal
If a student wishes to withdraw from any course or the program for personal, medical or
academic reasons, a written request identifying the reason for the withdrawal must be submitted
to the Director of the School. A meeting will then be scheduled. A student withdrawing prior to
the designated drop date (identified on the academic calendar) will receive a “W” on his or her
transcript.  All financial and School obligations must be cleared in order to be eligible for an
official transcript and/or letter of recommendation.

Students may be administratively withdrawn as of their last date of attendance due to excessive
absence from academically related activity, or for failure to satisfy a balance on the students
account. A students last date of attendance is defined as the last day a student had academically
related activity, which includes class, clinical experience, lab, remediation, or examination. 
Students who are absent from all periods of instruction for 10 calendar days and fail to provide
the appropriate notification as outlined in the attendance policy will be administratively
withdrawn.

Students who are in good academic standing at the time of administrative withdrawal will be
assigned a grade of "W" unless the last day to withdraw from courses and receive a "W" (as
outlined on the School Calendar) has passed. If the Administrative Withdrawal is processed
after the last day to withdraw and receive a “W” (as outlined on the School Calendar) or the
student is not in good academic standing, a grade of “F” will be assigned.  An “F” will be
calculated into the student’s grade point average as an “F”.  Please note a “W” may affect future
financial aid. The date of determination that the student withdrew is the last day of attendance.












Honors and Awards

Director’s List  
All student grades are calculated at the end of each semester. Any student who has a GPA of 3.5 or above, and who demonstrates integrity and professionalism in the clinical environment as determined by faculty, are named to the Director’s List for excellent academic performance. Media releases will be posted in local newspapers and on the school bulletin board each semester/trimester. Honor cords will be worn at graduation and special mention of academic achievement of 3.5 or better cumulative average for all semesters will be recognized during graduation ceremonies. 

At graduation those students who have a cumulative GPA of 3.9 will receive “Summa Cum Laude” designation; those who achieve a cumulative GPA of 3.7 will receive “Magna Cum Laude” designation, and those who achieve a GPA of 3.5 will receive “Cum Laude” designation.

NFLPN Honor Society

The National Federation of Licensed Practical Nurses, Inc. offers a recognition program for LPN students who achieve a minimum of a 3.0 or above in all of their classwork and who demonstrate professionalism in the clinical and classroom environment.  Any student is eligible to receive the award if they meet the above criteria and have a student membership in the NFLPN.  Students who achieve this honor are designated by the wearing of honor cords during graduation. They also receive a lapel pin and certificate during the graduation ceremonies.

Pinning Ceremony Guidelines
Pinning ceremonies are part of the tradition in healthcare professions. It is both a celebration of achieving a goal, and a promise to assume the responsibilities your new nursing career will require. The date of the pinning ceremony is consistent with the graduation date to avoid class scheduling conflicts for students and faculty. 














Student Services
Advisement
Each student will be randomly assigned an academic advisor before the beginning of the program. Faculty members encourage each student to make an appointment for student advisement. Faculty meets with their advisee once at the beginning of the semester to develop/review the degree audit for academic progress and advancement.

An evaluation meeting to review academic, clinical and attendance progress is suggested at the midterm point of the semester. The student will also meet with their clinical faculty for clinical progress as deemed necessary throughout the semester. In addition, the students may take advantage external academic support programs and tutoring assistance. An appointment with an advisor may be made at any time during the program by calling the School of Nursing at 315-787-4005

Career Services
Career Services is a vital part of the student’s educational program. Although employment cannot be guaranteed, the purpose of these services is to assist students and graduates in obtaining desirable employment actively. Selected individuals with expertise in career services assists students and graduates in a broad range of career planning and advising including: interviewing skills and follow-up; the full hiring cycle starting with resumes and job applications, and professional attire workshops.

One of the main reasons you selected a healthcare related career is to work with people in a variety of settings. At MSWSPN, we take that very seriously. We want to do all we can to prepare you for the working world and to start your new career. MSWSPN can assist students and graduates with the following:
· Career planning and advising
· Interviewing skills
· Techniques of resume preparation
· Job Leads
· Completing job applications
· Interview follow-up
· Professional networking
· Professional attire workshops
· Time management skills

Credits from Previous Course Work
Transfer Credits
Transfer credit may be awarded for courses that were previously taken at an accredited institution, passed with a grade of “C” or better, and are similar in content and credit hours to those required by the various program of studies at MSWSPN. Transferred courses are not included in the computation of the cumulative GPA. 

Credit by Examination
MSWSPN accepts School credits from AP and CLEP. Course credit varies by performance on the exam.

Advanced Placement (AP)
MSWSPN recognizes the Advanced Placement program and will grant transfer credit for courses required for our programs to those students who have completed the Advanced Placement Test with a score of 3 or higher.  A score of 4 or 5 is required on the Composition I or Composition II exam in order for a student to be granted credit for both Freshman English and Introduction to Literature. Advanced Placement credit is accumulated with transfer credit.

School-Level Examination Program (CLEP)
MSWSPN accepts credits earned by students completing the subject examinations for courses required for our programs taken through the School Level Examination Program (CLEP). A minimum score of 50 must be achieved in order for transfer credit to be granted.

Change of Personal Information
If a student changes his/her name, address, or phone number while enrolled at the School, the student must notify the Student Services Coordinator immediately and update via Empower.

Enrollment
Enrollment in each of the programs is limited due to the availability of clinical facilities. The ratio of faculty to student will not be greater than 1:10 in clinical and lab. 

English as a Second Language (ESL)
MSWSPN welcomes diversity. Should a student need assistance with writing, speaking or reading, a student may contact Ontario County Literacy Volunteers.  An assessment will be conducted to assure a student is connected with a volunteer who can help with their needs.

Financial Aid
Financial aid is available for MSWSPN students. Please refer to the Financial Aid 
Handbook, either in hard copy or on our website, for further information about the types of 
Financial aid available, how to apply, and your responsibilities along with other pertinent 
information.  A financial aid counselor is available to meet with students for any questions or 
concerns or to help with the application process. An appointment may be made by calling 315-
787-4005 or by emailing finaid@flhcon.edu. 

Housing
Currently, the available facilities do not support housing. However, often community residents may have housing available. Please contact Student Services for further information.



Inclement Weather
To reduce potential travel hazards for students, the nursing programs may be closed for class and clinical experiences at the discretion of the Director. Students are responsible to check electronic means of notification, such as email/Typhon/text and/or listen to television/ radio reports on school closings.  Channel 13 WHAM, Rochester, provides information on local school closings.  Faculty will notify the clinical areas if the nursing programs are canceled or closed.                         

Job Placement
MSWSPN is committed to helping students with job placement opportunities. Available jobs are posted on respective program bulletin boards or emailed to enrolled students by the respective program coordinator or Director. Employment opportunities through Finger Lakes Health are shared through the Finger Lakes Health Website as well as the recruitment office. HR specialists are invited to the classroom to share job opportunities with students in both programs. MSWSPN does not guarantee employment for any graduate.

Liability Insurance
Student liability insurance for the clinical area is required of each student prior to beginning the clinical experience and every year thereafter. This is provided and included in student fees. 

Student Responsibilities for Registration
The student is responsible for seeking academic advisement from their advisor prior to registering each semester. The student will register for all courses, including the general education courses in collaboration with their advisor and student services at MSWSPN.

The student is responsible for withdrawing prior to the withdrawal date. The student must inform their academic advisor and student services coordinator of any withdrawal (general education, surgical technology or nursing courses). Completion of all required courses for the curriculum is ultimately the student’s responsibility. 

Transfer Opportunities

Finger Lakes Community College
One-Plus-One Transfer Agreement
This agreement establishes a direct relationship between the Department of Nursing at the Finger Lakes Community College and the Marion S. Whelan School of Practical Nursing of Geneva General Hospital.  The purpose of this agreement is to facilitate educational and career mobility for those students who complete their education for practical nursing at MSW and who wish to continue studies for an Associate in Applied Science degree at FLCC.

Up to eight students who complete the revised course of study in practical nursing at MSW, have graduated, and who meet all the admission criteria for FLCC and the Department of Nursing, are hereby assured the opportunity to pursue the AAS degree in Nursing at FLCC and that they will complete that degree within one year of full-time study distributed in prescribed areas which constitute the curricular nursing course work.  In addition, a minimum of twelve credits is general education course work must be taken toward the AAS degree to fulfill the residence requirement of 32 semester hours of credit at FLCC for those planning to transfer credit from another college.

Applicants who have successfully completed the NUR 101 Challenge Exam will be expected to present a letter of intent by mid-May to the FLCC Department of Nursing indicating they plan to pursue the associate’s degree in nursing at FLCC beginning the following September.  An interview and advisement will be scheduled at FLCC to establish the evaluation and testing time frame (when required) for admission into the second year of the associate degree program.

Graduate practical nurses from MSW will be expected to meet the following criteria prior to enrollment in the second year at FLCC:
· Meet admission criteria for the FLCC nursing program including successful completion of high school chemistry or its equivalent.
· Completion of the following general education courses with a minimum overall average of “C” or better.
· Course                                                                                        Credit Hours
· Freshman English I - Composition					3
· Freshman English II							3
· Human Anatomy & Physiology I & II				8
· Introduction to Psychology						3
· Developmental Psychology						3
· Completion of the following nursing content requirements:
· Pass a NUR 101 challenge examination with a “C” or better.
· Pass a Math of Medications test according to FLCC Nursing Department criteria 
                        for NUR 101 (i.e., a maximum of three attempts)
· Successfully demonstrate skill competencies in Medication Administration, 
                        Intravenous Infusion, and Catheterization.

*(If student does not immediately transfer into FLCC the year of graduation from MSW)
It is recommended that the 1-credit course NUR 105 - Nursing Process - will be taken when offered.

After successful completion of #1-3, a total of fourteen (14) credits will be granted: 6 Credits by agreement of creditworthiness from direct in-depth content analysis of theory and practicum for nursing fundamentals at MSW and 8 Credits by challenge examination for NUR 101 at FLCC.

Students intending to transfer are expected to file an FLCC Application for Admission by January 15 of the same year they plan to enroll.  As part of the admission procedure, all official high school, MSW, and college transcripts to date must be forwarded to the Admissions Office.  Every effort will be made to process late applications.  Applicants who meet the submission deadline and who have successful academic/clinical background meeting the aforementioned criteria will be guaranteed a place in the September sophomore class (maximum of eight students).  Early application also facilitates filing for financial aid and student housing.  Admission to FLCC will be conditional upon successful completion of all criteria prior to the beginning of the sophomore year of the nursing curriculum.

The guarantee of admission to FLCC sophomore status will be honored for up to eight students transferring the same year as graduation from MSW.  The number may be increased depending on available clinical space.

For a period of three years after graduating from MSW, graduates will be given special consideration for the One-Plus-One program on a space available basis.  Graduates may take the challenge exam at any time within this five-year period.

Students who do not meet the admission criteria for the One-Plus-One program may apply for the existing "Accelerated Option for LPNs".  Space availability varies yearly with an average of ten to twenty applicants accepted each year.

Year One at MSW and GGH/FLCC Extension Center and Campus

· Trimester I
Nursing I - Fundamentals at MSW/GGH
ENG 101 - Freshman English I (Geneva Ext. Center)            	3 cr
BIO 171 - Human Anatomy & Physiology I                		4 cr
            PSY 100 - Introduction to Psychology                                               3 cr
· Trimester II
Nursing II at MSW/GGH
BIO 172 - Human Anatomy & Physiology II                          	4 cr
PSY 200 - Developmental Psychology				3 cr
· Trimester III
Nursing III at MSW/GGH

· Challenge Exam NUR 101, Math Test, Skills Testing (when required), Nursing Process (when offered) - to be scheduled.

· Year Two at FLCC										

FLHCON/MSWSPN (1+1)

This option is only available to currently enrolled students in the Marion S. Whelan School of Practical Nursing program. There are two pathways for enrollment in the 1+1 program.

Option One
Successful completion with a grade of “C+” on the challenge exam
Option Two
Completion of the MSWSPN Program with an 85% or greater overall in NSGI, NSGII, and NSGIII (Second semester students are not eligible for this entry option)
A satisfactory grade in all clinical components of the MSWSPN program
Process/Procedure
Any current MSWSPN student interested in the 1+1 Options must
· File an application via Empower for FLHCON
· Meet all application requirements by the application deadline published annually on the website
· Admission into the 1+1 is based on the following
· Successful completion of the MSWSPN program
· Successful completion of the 1+1 Challenge exam with a grade of “C+” (77%) or higher or successful completion of MSWSPN nursing course with a grade of 85% or higher
· Availability of NS III slots in the FLHCON Registered Nurse program.

Second Semester Admission to FLHCON

Licensed practical nurses, or those who have completed Nursing Fundamentals in another RN program within (2) years of admission to FLHCON with a final grade of “C+” or above, may be eligible for second-semester admission (NU 101).

Students must provide evidence of:

· Valid NYS LPN license at the time of application or proof of completion of Nursing Fundamentals with a final grade of “C+” or above. Fundamentals must be completed prior to October 1st application deadline and within (2) years of application.
· High school diploma/ GED
· Successful completion of Chemistry and either Biology or Anatomy & Physiology I with a grade of “C” or better within the last (5) five years.  See www.flhcon.edu for more information

Transportation and Parking
The student will be responsible for his/her own transportation to and from agencies utilized for clinical experiences. It is necessary for students to have reliable transportation. Parking is available on campus free of charge. A parking lot security system is in effect at all times.

Veterans
Educational benefits may be available to veterans. The “GI Bill® is a registered trademark of the U.S. Department of Veterans Affairs (VA). More information about education benefits offered by the VA is available at the official U.S. government website at www.benefits.va.gov/gibill




Student Development
Campus Life
Emergency Fund Policy and Procedure
MSWSPN provides Emergency Funds to support student success, retention and completion by assisting the removal of financial barriers students may encounter. Funding is first come first serve and is limited based on available funds, circumstances and frequency. Emergency Funds can be used once per the calendar year for unforeseen financial challenges that will inhibit academic success.

Student Eligibility Guidelines
· Completed Financial Aid worksheets (FAFSA/TAP)
· The award is not intended to substitute Financial Aid (FAFSA/TAP)
· Enrolled as a part time or full-time student in any offered programs
· Must have completed one semester of courses to be eligible
· Show evidence of financial need

Application and Awarding Process
· The student is required to bring their financial needs to the attention of the Director, Faculty or Staff members. They advisor may refer the student’s request to the Director
· The student must complete an application and provide supporting documentation
· If awarded, the student must provide receipts back to the Director to support purchases as agreed

Fund Raising
Students may be involved in fundraising for their class. Monies raised are used to support the emergency students’ fund, class gift, and graduation celebration. All activities are on a volunteer basis. 
Student Activities
Student activities are planned and organized throughout the year by dedicated faculty to foster positive student relations by bringing faculty together with students to recognize accomplishments, celebrate milestones, and support students. All activities are open to any student who wishes to participate and have fun. Students may at times be asked to assist with organizing an activity, or they may wish to sponsor an activity themselves. For student-sponsored activities, a faculty member will serve as an advisor.

Student Association
All students are encouraged to participate in the Student Association. The association exists to:
· Provide an opportunity for students to participate as a democratic citizen individually and as a member of a group
· Encourage the student to promote and maintain high educational and professional standards
· Promote professional and social unity among students within the School
· Provide an opportunity for exchange of ideas and self-expression
· Encourage an interest in professional organizations and the Alumni Association
· Provide a channel of communication between the faculty and the student body




















Technology

Computers
All students must have access to a computer while a student in either program. Because we use many different software programs to enhance your learning, it is helpful if your computer meets the recommended PC configuration.

Recommended PC Configuration
Any PC or Laptop that will meet the minimum requirements for Windows 7, Windows 8 and Windows 8.1.  In general, a PC or laptop that minimally has the following specifications:
· 1 gigahertz (GHz) or faster 32-bit (x86) or 64-bit (x64) processor 
· 1 gigabyte (GB) RAM (32-bit) or 2 GB RAM (64-bit) 
· 16 GB available hard disk space (32-bit) or 20 GB (64-bit) 
· DirectX 9 graphics device with WDDM 1.0 or higher driver
· Additional hardware, as necessary, for Internet Connection, DVD/CD capability or other features specifically needed by the user


Internet Explorer 9 or higher or the latest version of Firefox is preferred and recommended.  Chrome, Safari for Windows, Opera and other browsers MAY work with our applications but functionality could be reduced or inoperable.
· Latest versions of Microsoft Silverlight, Adobe Acrobat Reader, Adobe Flash and Adobe Shockwave are required for most of our applications
· Microsoft Silverlight: http://www.microsoft.com/silverlight/
· Adobe Reader, Flash and Shockwave: http://www.adobe.com/
· Any office productivity software capable of producing MS Word, Excel and PowerPoint documents (.doc, .docx, xls, xlsx, .ppt and .pptx) or Rich Text Format (.rtf) is required for submitting assignments 
· Some products known to work:
· MS Office: 2007, 2010 or 2013 (Office 365): http://office.microsoft.com/en-us/
· Latest version of Libre Office: http://www.libreoffice.org/
· Google Docs – will require additional steps to convert: http://docs.google.com/

Choice of Anti-Virus software is highly recommended. We do not recommend a specific product. Some Anti-Virus products that known to be effective:
· Norton Antivirus products; fee based: http://us.norton.com/products/?inid=us_hho_topnav_products_services
· McAfee Antivirus products; fee based:  http://home.mcafee.com/Default.aspx?rfhs=1&CID=MFEen-usMHP001
· AVG products; free and fee based:  http://www.avg.com/us-en/homepage
· Avast! products; free and fee based: http://www.avast.com/en-us/index

Computer Configurations
If a student finds that they are having trouble connecting to one or more systems from their home computer, lap top, or other device, there is an AV Tech who can help troubleshoot concerns. The IS help desk and AV support may be reached at extension 4040.
IDs and Passwords
Students will be provided with IDs and passwords for each of the systems they will be expected to use.  The IDs and passwords are intended to keep student and patient information safe and private.  IDs and passwords should never be shared as they are considered your legal signature onto the system. If you forget a password, there is usually a link to have one reset or, for hospital programs, the help desk in the IS department may be of assistance. They can be reached at extension 4040.  

Software Programs
Students will be expected to use the following software programs that will enhance the learning experience.  These programs include:
· Beck Library a searchable database of full-text evidence-based articles
· DocuShare a Finger Lakes Health searchable database of policies and procedures
· ExamSoft/Soft Test online testing software
· Outlook the health system’s e-mail service
· ATI a testing service that allows for practice and proctored exams to help prepare you for the NCLEX; also provides for NCLEX review
· Meditech the electronic medical record used by all staff on the clinical units
· NetLearning an e-learning program for mandatory class work and access to power point lectures as well as video programs of clinical laboratory skills
· Typhon used for submission of written class work; also used to record data from your clinical experiences; provides access to an e-portfolio which will be used to create an electronic accounting of your progression in your program which can be shared with future employers

Students will be oriented to all systems they will be required to use.  The systems are available on all computers throughout MSWSPN. They are also accessible from the student’s home computer and may be accessed through the School’s system’s website, www.flhcon.edu.  




Instructions to add the student links page of the website to the student’s home computer are distributed during orientation.
Program Approvals & 
Administrative Personnel

Accrediting Agencies or Organizations
· The New York State Education Department                          
Professional Education Program Review                                
Albany, New York 12230                                                          
Phone: (518) 486-2967                                                              
· The Nursing Program is registered by:
· The University of the State of New York
The State Education Department 
Office of the Professions, Division of Professional Licensing Services 89 Washington Ave., Albany, NY 12234-1000 
www.op.nysed.gov
518-474-3817, ext. 280 
PN Program HEGIS Code: 5209.20
· Accreditation Commission for Education in Nursing
3343 Peachtree Road NE, Suite 850 
Atlanta, Georgia 30326
Phone: 404-975-5000
Nursing Program Accreditation
· MSWSPN is approved by the NYS Division of Veterans Affairs for the training of veterans and other eligible persons (GI Bill).

Memberships and Affiliations
· Finger Lakes Community College
· National Association for Practical Nurse Education and Service, Inc. (NAPNES)
· National Federation of Licensed Practical Nurses
· National League for Nursing 
· NYS Council of Practical Nurse Programs

School Administration
· Jose Acevedo, MBA, MD – CEO/President FLH, San Juan Bautista School of Medicine, San Juan, Puerto Rico, New York Institute of Technology, New York, NY
· Victoria Record, Ed D, AGPCNP-BC RN CNE – Director 
Walden University, Minneapolis, MN

Program Coordinators
· Deanna Mills, MS, RN –Walden University, Minneapolis, MN

Faculty
Faculty – Full Time:
· Mary Donahue, MS, RN, CNE – St. John Fisher School, Rochester, NY
Post Masters Certificate Nursing Education – Nazareth School, Rochester, NY
· Lisa Moon, BS, RN - Nazareth School, Rochester, NY
· Melody Newton, BS, RN – Keuka School, Keuka Park, NY
· Laurie Rowe-Richardson, MS RN - Keuka School, Keuka Park, NY
· Stephanie Weigland, BS RN – Brockport University, Brockport, NY

    Faculty – Part Time:
· Penny Davis, BS RN – Roberts Wesleyan School, Rochester, NY
· Khristeen Sproul, BS, RN, CEN – Roberts Wesleyan School, Rochester, NY

Student Services
· Roni Bain Student Services Assistant
· Kathy Bement, MS, RN - Manager Student Services, Alumni, and Special Projects Nazareth School, Rochester, NY
· Ann Spayd, AS - Student Services Coordinator Finger Lakes Community School, Canandaigua, NY
· Cheryl Stanton, BS, MS, EdD – Education Support Specialist, University of Rochester, Rochester, NY
· Linda Egburtson, BS, RN - Database Administrator Nazareth School, Rochester, NY

Advisory Board Membership 
Nursing Program
· Dr. Victoria Record, Director, MSWSPN
· Christine Eastman, RN
· Mary Coriale, MS, RN
· Christine Angus, RN
· Jacob Amidon, Associate VP of Academic Initiatives Finger Lakes Community College
· Laurie Lorenzetti
· Deanna Mills, Program Coordinator
· Kathy Bement, Manager College of Nursing
· Marisol Molina, MSW Graduate
· Ann O’Connor
· Sheila Lutz
· Christopher Finger, Library Director, Geneva Public Library
· Ashley Schultz, F.F. Thompson Hospital
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